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FOREWORD

. This manual for Air Raid Wardens is issned
by the Wiaconsin Council of Defenee az a text-
book and as a reference manual. It deals with
the apecific duties of an Air Raid Warden and
omity matters of a general nature covered by
the four basic courses required for award of
official inpignia; namely, Firgt Aid Courge,
Fire Defense Course, Gas Deferse Courge, and
Gleneral Course. This tmannal has been prepared
from materials included in official national
QOCD publications, data selected by the Wis-
congin Council of Defense, and studiea of other
branches of the protective services, This
manual ghould be studied carefully and kept
availahle by every Air Raid Warden for ready
reference,

WISCONSIN COUNCIL OF DEFENSE

Chairman
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THE AIR RAID WARDEN SERVICE

INTROQDUCTION: Modern mathods of war
have created the urgent need for new forms of
defense, requiring the organization cf the
civilian population to cooperate with the mili-
tary and the loczl government gervices such as
the police and fire departments,

" This {e necessary to preserve the fult :ﬂ*‘ecﬂ

tivencas of ogur war effort in spite of all

attempts ‘through attack to destroy it. In the

aystemm of civillan defense, the Air Raid
- Warden occupies the key position. He iz the
.- . field officer under whose supervision thy efforts
-of the civilian populatlon are directed in the
tremendous task of effective defense. Through
the Air Raid Wardens, civilian activity is co-
ecrdinated with that of the police and fite de-
partments and other vital aervices. It I3 there-
fore vf utmoat impertance that each Air Raid
Warden be thoroughly famillar with all phases
of civilian defenge operatlons and with the
dutics and functione of other officials and
agencies engaged with him in the system of
civiian defense. He must also know the
quickest and most effective methods of calling
for aid from these gervices.

This manual hag been prepared in an effort
to make available to the Air Raid Warden the
-eagential information whieh he must kave in -
order to do his job effectively. Itz contents
phould be thoroughly mastered in tohnection
. with the course of instruction which Air Raid

Wardens receive, In addition, it will serve as a
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reference manual to assist in eolving problems
that will arige frem time to time as the Air
Rald Watden performs the duties and tasks
assigned to him,

CIVILIAN ATTACKS: Modern warfare differs
from that of the past in that it involves to a
greater extent than ever before, attacks on mili-
tary objectives located in civilian areas. This i=,
in effect, attack on civilian population. Becauge
thig aleo ie a war of machines as well 28 of men,
attacks upon production plants and the areas in
which they are Iocated ate of much more impor-
tance than in any past wars. Distuption of com-
munication and transportation Iines far fram
the actual battle linea is algo Important,

PURFPOSE OF CIVILIAN ATTACKS: Ipn this
WAr, we can expect enemy attacks to be made
upon gur civilian popuolation either throngh afr
_ raids or sabotage, The purpose of air ralds or
attacks of any kind in civilian pepulation areas
are: (1) to destroy military objectives located
in such areaa; {2) to interrupt communications;
{3} to destroy persens and property; and (4} to
stop production and indystry in general. All
" such attacks lessen the strength of a nation by
lowering the morale of its ecivilian population.
The killing or wounding of civilians accom- -
plishes two objectives, It reduces the number
of workera available t¢ perform essential tasks,
and also places an additional burdem on the
+ givilian population in caring for its dead and
wolnded. These attacks are aleo designed to
¢ailse merious work stoppage in plants and fac-
tories by frequent air raid alarms, with the re-
sulting panic and confusion.
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DEFENEE AGAINST CIVILIAN ATTACKS:
Defense iz divided inte two main branches.
Active defense against air attacks iz the task of
the military forces uging anti-aircraft batteries
gnd interceptor planes. Pasgive defense is the
civilian function. It includes the preparation
and uge of every normal facility, augmented by
voluntary action of the citizens through the
- civilian defense grganization, to male effective
these [acilities, in order to prevent and mini-
mize damage from attaclk.

Civilian defenee in the United States in pro-
vided for in three waye. First, regularly consti-
tuted authorities have passed laws and ordi-
nances and made appropriations to cover the
cost of defense, each in its own particular
aphere or juripdiction. Becond, under a recent
act of Congrems, Btate Councila of Defense
have been authorized, and by the same autbority
County Counclls of Defense have heen estab-
lished, These County Councils of Defense have
advisory duties, counselling regularly consti-
" tuted authorities in matters pertaining to
civilian defense, These coyncils alss have power
to receivo funds and to expend them. Their pri-
mary dutles, howewvet, are advisoty, Third, the
President created the Office of Civilian Defense
by executive orders, with two main functions:
one, to plan defense, acting in cooperation with
the various defense councils and normal gov-
ernmental agencies; the other, to execute those
plans. It ia basically a coordinating office to
guide and integrata the actions of local defense
councils and governmental agencies. The Air
..Raid Warden is one of the important means
through which these plans are carried out.
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AIR RAIDS

Ailr raids may be designed to cause wide-
spread destruction and devastation, or to spread
WAr gages, or 35 nulsance raids. Goa attaclks are
primarily designed to induce fear among the
civilian population. Adequate preparztion
againet them is one of the scundest methods of
prevantion of panig, since if the people know
about gag and methods of protection apainst it,
gaa raids will be so ineffactive that the enemy
will make little uee of them,

Kinds of Bembs: There are three types of
bombs ordinarily used in air raids, high ezplu-
sive, incendiary, and chemical hombe.

High Explosive Bombs: These can be either\ %

the contact, the defayed action, or the time vari-
ety. The contact bomb explodes on impact with -

the surface of any object which it strikes.

These bombg penerally have a3 very light shell '
and ecatter fragments in every direction. They - :
are not designed primarily for penetration.

Delayed attion bomby will vary anywhere fiom -

moderate gize up to two tons in weight, and
have a delayed fuse, so that upon impact, the .-

firing train is set in motion in the forepart of
the bomb, which takea a few seconds to release -
the charge; that is, enough time to allaw the
homh 4o penetrate inta the chjeet it hits, If it
hits 2 building, it will go through the wails-or -
roof imte the interior, If it sirikes om the:
ground, it producee a crater and creates a dis-
ruption of underground work for some distance
around. The time bomb is a more devilish con-
teivance in that no one knows when the explo-
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gion is going to occur, whether in a few
minutes, a few days, or a few weeks. Of course,
it is a spurce of danger as soon ag it ptrikes. It
calla far roping off of the surrounding area and
the evacustion of all buildings in a 300 faot
radius. Such a bomb is dangerous, and is Jeft to
specially trained artny units to handle. How-
ever, until the army units arrive, it ie the duty
of the civilian workers to protect life and
property. The Air Rald Warden must immedi-
ately arrange the evacuation of the area, and
probibit unanthorized persons from entering it
Also he must provide ready acceas to official
.C.1}. services. The army has trained Bomb
Raconngziesance Agents who will determine the
steps to be taken.

.+ Incendiary Bombs: The second type of bomb

_in the incendiary. Incendiary bomba are of sevw- -
eral varieties, the meost common of which is the
magnesium bomb. Next most commonly used
are the thermit and the oil bomba. There are
alsg phosphorous bombe, but these are neither
ak comunon hor ag effective as the others, and
are used mainly in setting fire to fielde of prain
and other inflammablé substances, The ordi-
"nary magnesium bomb weighs about two
pounds. Bombers carry from 1,000 to 2,000 of
them. They cannot be aimed accurately, and
geatter when Jropped, covering a larpe area.
Several hundred hombs may simultaneously
strike buildings. If only a few of these start
firee, & serious problem for the fire-fghting
forces will arige. It is important, therefore, that
Air Raid Wardens, Fire Watchers and every
. citizen be trained in the methods of dealing
with :ncenﬂiat].r bornbs. ©
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The action of the itceadiary can be briefly
described. The thermit, which supplies its own
cxygen, cannct be extinpuished, and burns for
a minute or less. This ie long gncugh, however,
to set fire to the magnesium casing, which, in
turn, may burn from fifteen to twenty tninptes.
The casing does reguire an outside source of
oxygen for the burning process, and therafore
it can be smothered. The quickest possible way
of dealing with a fire borob (now adopted by
0.C.I).) iz to use a full jet of water directly on
the bormb, The jet does, in a matter of seconds,
the work that required severzl minutes when
the former spray technigue waas used. By using
the jet, several bombs iying nearby can be dealt
with before any of them has time to do material
damage.

Chemicai Bomps: The third type of bomb is
that using chemical agente. This I8 commonly
known as the gas bomh. There are two types:
(1) the volatile gas bomb, and (2) the persistent
gas bomb. The yelatile, or non-persistent gases
act immediately, the most common of them
being phosgene, 2 throat and lung irvitent. The
persistent gases are mote deadly. Two common
types are muetard and lewisite, which penetrate
clothing and even the leather of shoes, causing
" blisters which, when caused by lewisite, develop
later into deep wounda roqumng long hoapital-
ization of the victims.

EFFECT OF BDHBB: The high explosive
bombs do not need to make a direct hit in order
to cause damage, There are practizally no
gtructures built, outside of a very few types of
military fortifications, which can etand the
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direct hit of even a few hundred pounds of high
explosive bombs. There is a surrounding blast
effect elso, which results in shattering glass
windows for aseveral hundreds of feet. The

action is frealish, mince the blast from a bomb
" axplodes outward from the bomb and Iz fol-
lowed by a recurring suction of reverse acton
of air so that, while windows shatter anywhere
within the effective radius of the explosion, the
windows may be blown either in or cut, The
contact bomb ie wsed for killing and injuring
persons who are out in the open and is com-
monly emploved against troops in formation o
wherever the bombers can injure a large num-
ber of people through the scattering of frag-
ments frem a bomb exploding on the surface.
Experience has shown that flying plass is one
of the moet deadly resulting effects of high ex-
piogive bombs. In the same way, bombe etrilking
the ground do not require a direct hit becanse,
when a crater is formed, underground utilities
are damaged for a considerable dirtance from
" the point of explosion. Unexploded bombs
{UXB) tequite the immediate evaecyation of
persons in the neighborbeod. The Alr Reid
Warden shonld see to it that the evacuees leave
non-esasuiials and remain only long encugh to
take such things with them as will be urgently
needed. The incendiary bombz hawve the pri-
maty purpose of spreading fires, which not only
cause damage in themselvea, but alzoe light up
the ohjective. Even though &n area iz blacked
out, visibility for later attacks may be thus
secured. Incendiary bombs are alse used to
some extent in preliminary attacks, by scattet-
ing them over a wide area to thin out fire-
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fighting forces. The main body of the attack
then atrikes at the real objective, a factory, or

somme other place of military importance,

THE WARDEN AND HIS WORK

The position of the Air Raid Warden, and
especially that of the Senior Air Raid Warden,
is one of responsibility and trust, The Senior
Air Raid Warden is in conunand during an
emergency within hiz block until special crews
arrive to take charge at an incident. An Air
Raid Warden must lead, direct, and help the
people entrusted to hiz care. It is the responesi-
bility of the Air Raid Warden to see that every-
thing possible {2 done to protect and safeguard

-the homes -and citizens within hiz block from .

the hazards created by attacka from the air,
An Air Raid Watrden has apecified dutiea to
petform. He muet stndy them, review them, and

practice them owvet and owver, so that he can .

carty cut those duties in an air raid with speed
and correctness. He must know his block as
well as others know their own homes. He must
know his people well, so that in any time of
stresa, he may eagily reassure and calim them.
Although the Air Raid Warden iz not a police-
man, a fireman, or a doctor, his duties are re-
lated to theirs, The pomition of Air Raid War-
den is a position of leadership and trust, and
demands the greatest degree of effort and dili-
gence in the discharge of ite dutiea.

Sources of Information; For information
concerning epecial problems, the Air Raid War-
den may gain valuable assigtance from hig ggpe-
rlor officers, who have access to all of the pro-
fessional services. In addition, doctors or

(10}
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nuraes in the block, pharmacists, scout masters,
engineers, plant superintendents, janitors, and
other O.C.D. workers are often sources of help-
ful suggesticha and information, It is an excel-
lent idea to list the telephone numbers of all
such sources and persona.

Duty to Advige with Ofieial Source:r When
the Warden is in deubt a3 to the extent of his
anthority, or any cther important problem con-
. nected with his duties, he should consult his
* superior officers In the Civilian Pefense organ-
ization. The Watden should list the namea,
addregaes, and telephohe nutnhbers of those offi-
cers whom he will have to contact most fre-
qrently.

Explanatipn of Rueles; The Air Raid Warden
musat be able to explain the rules governing the
operaticn of the Civiliasn Defense arganization
and their execution ta all. The Senlor Alr Raid
Warden must learn the duties of all workers
responsible to him, and see to it that these
duties are performed. The Warden must be a
primary source of information and guidance to
the public.

Limits of the ‘Wardex's Authority: The Air
Raid Warden normally has no police powers
other than those possessed by every citizen,
such as the right to arrest a person actually
committing a crime, and the power to prevent a

breach of the peace. He iz not a fireman,.

although he bhas some fre-fighting duties.
Although he can assist in rendering first aid,
the Air Haid Warden is not a doctor, and
should not attetopt to act as one. He does not
command any speclal gervices ogutside his own
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block, byt guides such services to the points in
hia block where they are needed.

RELATION TO THR PUBLIC: One of the

most important of the Warden's duties is to be
helpful, particularly to the untrained civilians
of his block. To be hélpful, the Air Raid War-
den must know hia block in detail. A large map
of the block should be carefully prepared,
which will indicate the Iocations of the impor-
tant factors in civilian defense epecified in that
blotk. The Warden must know this informa-
tion by heart. En addition, he ghoyuld see that
signs are placed to guide strangers and neigh-
bora to places of safety in time of danger.

The Air Raid Warden must familarize him-
zelf with the organization of all civilian defense
activities and services, and know the most
rapid method of commmunication with each,

In the line of duty, the Air Raid Warden will
fnd many opportunitles to be helpful to per-
gon= in his block, In the event of a blackout,
the Warden will patrol the block to make syure
that the blackout is complete, and will notify
householders of any lipht showing, and require
them to correct this condition. Alao, the War-
den will advize all persons in the open where
to find the nearest shelter, and will agalst in
bringing persons whoe are infirm, or need aseist-
ance, and those who have lost their way, to
locations of safety. He will assist in vendering
first aid to the injured.

The Warden must know all of the people in
hia block. He muat note the number of families,
the nomber of individoals, the location of the
aged, the confined, the children, and the sich
He mugt know where to find those spacially
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qualified to assist him in time of emergency.
such as nuraea, doctora, scout masters, janitors,
and cthers able to comfort and provide needed
aesiatance. He must know the persunalities of
those he will work with and each individual's
needs and characteristica. The Air Raid War-
den will help maintsin civilian morale by ex-
plaining to the people of his block the rules and
regulations’ for civilian defense, so that these
riles will be understood and obeyed.

It ia also of importance that the Warden
tnake the people of hiz block zcgquainted with
each cther, as well as knowing them himself.
Civilian defense is 2 highly cooperative under-
taking, and great progress in cooperation can
be made where a spirit of neighborliness pre-
vails. Oppertunities to promote this apirit
should not be overlooked. )

RELATION TO REGULARLY CONSTITUTED
AUTHORITIES: It is emphasized again that the
Air Raid Warden does not have the dutiea or
the autherity of a policeman or firemman, His
duties are related to both of these, however.

Police Department: Contrcl of pedeatrians
and traffic is the legal cesponsibility of the
Police Force. The Warden will assist the
police, under their direction, in the control gnd
handling of traffic. The Air Raid Warden will
asxizt in explaining police instructions to the
public and to those administering the work. He
does not have any authority aver the police, but
will aseist and cooperate with them in every
way. :

Fire Depsrtimment: As has been pointed oux,
the Warden is oot a fireman but haz duties
closely aflied to those of the Fire Department.
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The Warden smust be familiar with the local
fire-hghting orfganization, the location of sta-
ton: and call boxes within hig biock and the
swrrounding territory, In case roads or streets
are blocked by debris or contaminated by gas.
the Warden must warn all persons against
entering, Only those whose official duties re-
guire them to do so are to be allowed access.
Where streets are blocked, the Warden shoyld
be in a position to give information as to alter-
native romtes through his block., The instrue-
tion which he receives in1 hia fire defense train-
ing course will enable him to aid the Fire De-
partment geeatly in reducing the number of
major fires.

Emergeney Medical Services: Air Raid War-
dens are given instructions in first aid, enabling - .
them to assist the injured in accordance with
thege instructions until regularly qualified med-
ical services can take gver. The Warden will
also assist the regular medical authorities as
they may direct.

Uiility Services: It i3 not contemnpilated that
the Air Raid Warden will be called upon to
cops with major damage to such wtilities as -
water, gas, electricity and sewage, cutside of
minor incidents within hemes. In all cases of
damapge to utilities outside hornes, it shall he
the duty of the Warden to transmit immedi- .
ately a report, through the proper communica-
tion channeln, asking for aid from the profes-
signal emerpency crews organized throughout -
the district and dispatched by the Control Cen-
ter. The Air Raid Warden shall ste that areas
surrcunding such damaged utilities are closed
to the public, and that ready accese to theae
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areas is provided to emergency crews immedi-
ately upon their arrival on the scene. He must
keep in mind that the danger of injury or fatal-
ity to inexparienced, although good-intentioned
volanteers, im exiremely great in =uch cazes.
The possibility of still further damage to the
utility resulting from improper technigues is
algo an important factor. All cases of damage
to utilitiex must be immediately reported
through proper channels,

RELATION TO THE ORGANIZATION: The
Air Raid Warden must keep in mind the fact
that he s an integral and important part of an
organization. The successful functioning of
this organization depends upon the alert co-
operation of every member, It is vital that the

© . Adr Raid Warden be thorcughly familiar with

the duties of every member of his bleck orpan-
ization. Air Raid Wardens in each block are
reapongible directly to the Senior Air Raid
Warderi. Benior Air Raid Wardens are in turn
respongible to Precinct and Zone Wardeng and
the Chief of the Warden Service.

Seajor Air Raid Warden: The Seninr Air
Raid Warden is the officer in the block directly
regpongible for the pericrmance of those emer-
gency duties asgigned to Alr Raid Wardens as
set forth in this manual.

To become a Senior Air Raid Warden, one
tnust be electad by the psople in the block, and
should possess the following qualificationz: He
rmust be trustworthy and competent, and must
poszess ecund judpment, It is vitally essential
that he conduct himself so as to secure the con-
fidence of his neighbors. The Senior Air Raid
Warden must be in good health with no physi-

[15]



cal handicaps, and must posse=s the qualities of
leadership and executive ability. He must be
able to read, write, and interpret instructions,
and must have the ability to work in harmony
with other persong and =ervicee. Above all, he
must have the abllity to remaln caol and col-
lected duting an emergency.

The SHehior Air Raid Warden must have
taken and passed the four general courges of
instruction in Civilian Defense; namely, the
Civilian Defense General Courze, the Fire De-
fense Course, the Civilian Defenge First Ald
Course, and the Gas Defense Course. In addi-
tion, ke should successfully complete a special
course of training for Air Raid Wardens deal-
ing with the material included in this manual,
to fit him for his important responsibilities..
The Senior Air Raid Warden iz directly re-
sponsible for the proper discharge of the spe-
cific duties of the Ailr Rald Wardens, Fire
Watchers, and Messengets of his block.

AIR RAID WARDENS: Each Senior Air Raid
Warden must have as assistants from three to
six Wardens. The exact number depends upon
the population and size of the block. Following
an air rald waming, all Wardens scheduoled at
the time must report to the Senier Air Raid
Warden's Post. Wardens will be designated as
Becond Warden, Third Warden, and Fourth
Warden, and the command of the Peat will sue-
ceed in that order. In addidion, cectain build-
ings in the block, housing & large number of
people in residence or at work, will have Build-
ing Watrdens. The Euilding Warden will cen-
cern hitnzelf only with matters pertaining to
hiz owm building, and will act under the divee-
tion of the Senior Air Raid Warden of hie block,
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PIRE WATCHERS: The Air Raid Warden,
and particularly the Semior Air Raid Warden,
must direct Fire Watchers in the selecticn of
their atations in the block. Fire Watchers
should be selected from the Senior Warden's
bleck, if possible, and they should be vnder the
supetvision and direction of the Senior Air
Raid Warden. The Fire Watcher should first
sec that the occupants of the building struck
are informed, and then report the fall of incen-
* diary bornbs through his Warden's Post to the
Control Center, He then should take steps to
pat out any fires which may heve started. Spe-
cial attention must be given to placez where
. large quantities of inflammable materials are
" concentrated. It i3 important that stations be
located so that they can be guickiy reached.

Mezsengers: Either boys or girls over sixteen
years of age may be designated as meseengers.
They will teceive special training and will be
certified by the Office of Civilian Defenge.
Mesgengers will perform mhny Lmergency
duties, such as carrying messages to nearby
posts or to report centers when telephone serv-
ice fails, directing people to safety, hielping in
the gvacuaticn of persons, reuniting familiem
separated during an air raid, and bhelping in any
of the rescue and emergency services incident
to an attack. They should be thoroughly fami-
liar with the geography of their blocks and the
adjacent parta of the community and be able to
fing their way under all conditions, including
those of blackouts.

The guestion of transportation is one which
will depend entirely uwpon the local circum-
stances and is therefore left to local initiative.
It should be emphasized, howewver, that the
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operation of bicycles during blackouts is ex-
tremely hazardous, and the practice should be
eliminated as far as possible, Also, automobiles
or other conveyances operated by Messengers,
except in officially authorized cases, will not be
allowed to operate during the blackouts, or in
any manner which might cause interference
with wehicles of wital service organizations.
Messengers attached to the Senior Warden's
Post should be selected from the same block, if
possible. At least two messengers should be
available at each post and Medical Casualty
Station, and a sufficient group attached to the
Staff at the Control Center so that a two-way
service will function at all times.

Insignia: Members of the various services
within the block organization who have been
certified, should wear the official insignia of
their offices when on duty. The official insignia
for the various offices and services as adopted
by the Office of Civilian Defense (other than
the Warden Service) are shown as follows:

CeCceeee

Maillarg Brpmen andst the rege-
lor fop-Nghbag forees,

Bumilisry  Polcarmar  asiil  Fhe
poics  deparimest in  arlering
Blockeal soshiciine. ie Iraffie sas
ol and i guied dulie,

Mambar of Fie Stafl of faa U, 5.
Ciizera Dafema Crope

Eeacun Squadh ara Brelsed crowi
el about 10 man sach =&k wpacial
squipment o rmcea fhe fajered
frem dekci.

Medfical Fercor cormdel of Rl
#d pactinn and tireicher aguads
end pervcarml ab cmuwalty gleaing
wtatigrs, Mamben of thess farce
e daci, frained manes, and
atantamie

Heron' Aldes sulvi suiges, They
havw conplets Red Crow Tislning

Emergency Food ard Houaleg
Corps momberi  pravide  welfars
sarriced b The Beedy aad bomalmi.

Celewws Corgs comisl of s
gency divary of sehicles wad by
the Civlian Defarag serelom,

Ifssinrge arm mwigaed to Ehe
variaum Civllen Dafsras aereice,
Teay may ba bepe or girk fram 14
t= 21 yoan of agw,

Boad Ripais Crwwn crtdlars mef-
mal Mow of halic & quiskly a1
pusiibla.

Daraolidies and Clasrisca Craws
semmen rubble, Bl bomb erales
e semove ursafe walh e parh of
baildiangs.

Dscentaminatfon qusd memban
arn wzacialy trained ha Break clodb-
ing wad squipment an sall i shrosin
and walli cartumisated by war gea.

Fire Wabchar mad spet aed
combat incandisry bomba.

Uhily Begair Sguadi maabain
chachiic, gat. waber, aad eamman.
caflen servieei, Thep aen compo
primarily of mes enplayed by the
variaul ubilily vpibarms.



NORMAL OPERATIQNS

Roster Forms: A complete file of roster forma
or cards, including information concerning all
families and individuoals in the bBlock, must be
kept at the Senior Air Raid Warden's Post.
These cards must include information concern-
ing all aged and infirm persons and children
under five years of age, a= well az those physi-
cally or mentally handicapped. Arrangementa
should be made to provide these persons with
help in time of emergency if necessary. All
perszong with special training, useful in civilian
defenee, should be registered. This includes
doctors, nurses, persons qualified to give frst
aid, pharmacists, engineers, draughtsmen,
plumbers, electricians, and others. The ability
and availability of all such persone shonld be
recorded. The location of drug stores, houpi-
tals, and cagualty etationa should be listed All
these records shonld be kept at the Poat.

Physieal Survey: When the map described
in the section of this manual on Bleck Geogra-
phy has been prepared., the Air Raid Warden
must make himself thoroughly familiar with
the information contained in it. With the map
in inind, the Senjor Alr Raid Warden should
make a survey of his hlock to Familiarize him-
self with the physical gppearance of the ohjects
described or symbeolized on the map. This is
essential to enable him to visualize any condi-
tion conceraing such informmation comununi-
cated to him in time of emergency. In addition,
- the following information should be obtained
from each housebold: Ability and willingtiess
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to shelter strangers for the duration of an air
raid alarm; and ability and willingness to shel-
ter temporarily those made homeless by in-
cidenta.

Each housahold shauld be checked for the '
following:

Adeguate Refuge Room: This room should
be checked for size, ventilation, and adequate
blackout preparstion, It ig recomumended that
cach refuge room be equipped with some forms
of divetsion, euch as games, books, and a radio,
as well as fond, water and comfort facilities for
three or four hour perigds.

Elimination of Fire Hazsrds: The Warden
should be sure that no inflammable materials
are gtored in attics. So far as is practical, attics
shouid be cleared of all articles. Advice should
be given to every houscholder as to the common

fite hazards, the usual toole useful in fighting -

fires (such as showvels, hoes, rekes, and hand
axes), the special materiale with which to
handle incendiaries (such as sand supply and
containers of water), the personal equipment
needed {much as heavy jacket, work alacks,
gloves and goggles), the convenient gnd beat.
Incation in the house for these suppliez, and
other practical advice to minimize danger from
fires. Attics which are not readily accessible
ghould be made as easy to reach as poseible (by
step ladder, for example}.

The Air Raid Warden should assist the
peaple in hiz block inr preparing and furnishing
their refuge rooms. He should advise those who
raight be left alone during an air raid to seek
shelter with their neighbors, He should make

[201]



arrangements to see that aged and infirm people
are not left alone during a raid. Also, he should
report the location of the Senior Air Raid War-
den’s Pozst to each household in the block He
_ahould advise the people not to use the tele-
phone during 4n air raid, and should keep them
informed concerning rules and regulations for
civilian defense as they are issued. They should
be notified that only calls for assistance from
the officially designated phene or phones in
each block will be recagnized or given right of
way in an etnergehcy.

The Posting of Markers: The Warden's Post
muat be plainly marked for the public, using
the approved insignia. Bmall signe should be
pleced at various points within the block to
show how to reach it. Luminescent signg, made
with zpecial paint, are advisable, since they are
vigible during a blackeout toc persons nearby.
Such paints, known as Iuminescent paint, are
reedily obhtainable at hardware and paint atores.

Practice Drifis; The Ajr Raid Warden should
make a test blackout of each building in the
block to be sure that an effective blackout can
be made within five minutes of the sounding of
the alr raid warning. Such tests, however, must
not extend beyond individual buildings or
affect public outside lighting, =5 any general
. blackout can only be held as approved.by the
army. If possible, the Senior Air Raid Warden
‘chould arrange for practice drills for the block
organization, to be held in his bleck. Prior to
thege practice drills, the residents of the block
should have received information eoncerning
- the location of refuge rooms and shelters,
Practice drills for the Civilian Defense person-
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nel of the block should be held frequently so
that each member becomes tharoughly familiat
with his duties in time of emergency.

Volumteer Enrollment: It ia the duty of the
Senior Air Raid Warden to contact the people
of hig block to enlist voplunteers te serve in the
various positions of the block organization. A
strong effort should be made to induce those
persons best qualified to -enrolt for wolunteer
service in the Block. The special gkills and
gunalifications of auch persons and their prefer-
ences as to type of work should be carefully
noted. This information should be considersd
in making nominations throupgh the Volunteer
Regietrationr (fhce of Civilian Defense.
Artangements will then he made by the County
Training Schools to provide spemal training
for auch persons.

Axcignment of Elack Forces: The Senior Air
Raid Warden, befcre any emerpency arises,
must provide for the assignments of the mem-
bers of him organization duoring an air rald.
Plans must be worked out so that the entire
blotk will be adequately patrolled by the War-
dens. In this connection, the Senior Warden
rmust make an aceurate check of the hours each
day that each of the workers in hia block ean
he awvailable for duty,

The Senicr Alr Raid Warden must determine
in advance the moat advantageous posts for
Fire Watchers ag that all portions of the block
can be adequately guarded. It should be boroe
in mind that someone must be on duty at the
Post constantly during an emergency to handle
reports, An effort should be miade to see that
Messengers are provided at the Post and else-
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where in the block where they may be needed.
On an “Alert™ or practice drill an adult mes-
senger can be assigned to transmit telephone
messages at the Post. ’

OPERATIONS DURING ATTACK: The air
"taid warning signal as established in each com-
munity shall be theroughly familiarized by Air
Raid Wardens. In a properly organized post,
an Ajr Raid Warden will be at or near his heat
when the public warning is esonnded by the
giran. The zeveral minutes’ warning provided
by the giren gives the warden sufficient time to
get on his beat to discharge thiy prime respon-
aibility whean the raid occurs. His other public
duties, zuch as controlling trafhe, enforcing
blackouts, assiating persons and prewventing
panic, cannot be started until the siren pounde
and will be dizcharged as completely as possible
between the siten signal and the frst incident
on his beat.

NO advance warning should be given an Air
Raid Warden, ’

The essential duties of a Senior Warden jnet
prior to and during an actuai raid (disbursing
equipment, verifying beat coverzge, and trans-
mitting teports of incidentz} all commence
after the wardens have gone inte action.
Accordingly, NO advance waming ‘should be.
neceBsary.

The dependence of the civilian defense ot-
ganizations upon the telephone system Eor vital
communication requirements allowa NO calling
arrangement that might congest the telephone
system. The calling arrangement that one wat-
des in each preclnct be warned and that he in
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turn telephone three other wardens, who in tacn
will warn the remaining wardens, is one that is
most likely to jam all telephone wires and com-
pletely dierupt telephone communications.

Posting of Block Forces: All Wardens ached-
uled at the time in the block muat report to the
Poat at the sound of the air v2id warning. The
Benipr Warden will remain at the Post to re-
ceive and forward messages until some other
person such as an adult Messenger is ao as-
signed; the other Wardens will patrol the
block. All should wear the official arm bands
indicating their branch of the gervice. The Air
Raid Warden’s whistle should not be blown
except by repeated short blasts to draw atten-
tion to hie presence ih an emergency. A long
ateady whistle blast will be recognized as a eall
for asslstance. The whistle must not be used to
sound a general warning, If the Warden in not
in his own bleck when an air raid occurs, he
should identify himself to the Alr Raid War-
den of the block in which he finda himaelf. If
" an incident occurs there, the local Warden may
need trained help, The Senior Air Raid Warden
has the responaibility of masigning other work-
ers in hia block to their poats during an attack,
Fire Watchers must be posted at strategic posi-
tions commumanding a wide view of the block to
detect fires, expecially in untenanted premiges.

- Daties of the Warden or Pairol: On patrol,
the duty of the Warden iz to clear the atreets.
People should be told to go to their homes, or
if they cannot reach them within ive minutes,
they should be directed to some home or to one
of the ghelter locations. in the vicinity. The
Warden should stop all but official traffic, and
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should see that drivers park their cars properly
at curba. Wide openings must be leit opposite
fire plugs. All anlmalz found on the streets

" showuld be securcly tied in the most protected
spot available,

When the ait raid warning sounds after dark,
the blackout regulations must be enforced. The
Air Raid Warden must warn householders at
cnce of any lights showing, and if such lights
are not immediately tutned out or covered, this
fact should he reported to the Warden's Post.
The condition of ptreet and traffic lights should
be reported to the Warden's Post. Shop signs
still illominated ghould be reported to the occcu-
pant, and if not turned off Immediately, should

_be teported to the Peat.

The Air Raid Warden should not leave his
block to help a neiphboring block, leaving his
own block unprotected. Hisa duty ig to his oan
block, and he sheunld not risk its safety for the
welfare of an individual, The Senior Air Raid
Warden must ascertain that all Fire Wetchere
are at their stations and that firefighting de-
vices and swpplies are ready for use. When the
atreets ace cleared and all liphts are covered or
axtinguished, and Fire Watchers have bheen
posted, the Wardens, except those on duty at
the Post, should take cover in doorways or
othet protected ploces and observe develop-
ments,

If na bombs are dropped, or no other incl-
dents occur in the block, the duty of the War-
den will be to gpuide Meassengers, firat aid, and
other official parties passing through the block;
to direct fire patrolis to be alert for gas warnings-
and ta prevent pecpls from leaving their hoines
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and shelters. One Warden or other assipned
person tnust always remmain on duty at the Post
to direct artiving services and to answer the
telephone and forward messages.

If small incendiary bombe lodge on top of,
or penetrate buildings, the Warden's duty is to
warn the cccupants and get the Fire Watchera
or other trained perzons to deal with the bombs
The locations of these bembs should be re-
potted immediately to the Warden's Poat.

If a boinb explodes in the block the Warden
must first report to his Post so0 that a prelimi-
siaty call can be made to the Control Center,

~He must then quickly reconneiter to determine
the exact locetiom and extent of damsge, and
then report accurately to the Poet so that a
more detziled report can be telephoned to the
Contrcl Center, After this report is made, he
ghould give what help and first aid he can to
any persons injured by the blast If a bomb
fails to explode or zn explosion cannot be de-
tected above the crash caused hy the fall, the
Warden must report the possibility of an un-
exploded bomb. It may be a dud, & time bomb,
or a gas heinb, Ag the Warden approaches the
point of fall, he tust be especially alert for the
presence of gas. If no gas i3 present, the loca-
tion and probable size of the bomb, and the
damsage caused by the fall should be immedi-
ately reported to the Post. People in nearby
houses must be evacuated and condncted, or
directed, to other places of shelter. The streets:
leading to the place of fall shiould be roped off
tf there is time. Volunteers may be pressed into
service for thiz work,
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SUBJECT: PRESENCE OF GAS DURING
AIR RAIDS

l..In the event of use of war gas or other
toxic substances by the enemy during an air
raid, the responsibility for sounding the zlarm
rects with the Warden, as defined in the Alr
Brid Warden's Handbook, The proceditre de-
gcribed below will be followed:

2. If pas is used by the enemy its effect will
be localized, and it in dezired to avold a general
alarm becayse of this fact, Wardens, therefore,
should be carefplly trained in the identification
of gases, and should be equipped with standard
alarma as soon as practicable. The use of the
Muniff-set” i3 urped In treining for identifi-
cation.

HOW THE GABS ALARM I& SQUNDED

3. Presence of paz will be made known by
percitasion soundsg, such as a wooden racket
noisemaker, beating upon drums, metal sbjects,
or wood in ‘e rapid mannetr. In the event that a
Warden has no standard device tc sound ‘amn
alarm when the presence of gas is detected, he
can gound such an alarm by beating upon gar-
bage pails or ash cans with sticks, heating upon
metal pipes or by other means which hia own
" ingenuity will suggest. The sound should be
distinctive, and the people of the Warden's
gector should be trained to recognize clearly the
alarm to be used,

WHEN THE GAS ALARM IS SCUNDED

4. The Warden will not sound the zas alarm
gnlesg he detecta the actual preeence of pos
within the Umits of hie own sector. Durlng an
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air maid he should be continually on the alert
for gas, Every bomb not definitely identified as
high explosive or incendiary, shouid he care-
fully investigated for the presence of gas.

5. In the event a gad alarm in sounded in a
neighboring sector, the Warden will proceed as
follows: He will first determine the direction
of the wind. If the wind is blowing from him

.toward the direction of the alarm, he will re-

main on the alert but teke no further action.
If the wind ie blowing from the direction of the
alarm, or approximately so, he will walk into
the wind toward the sound, carefully testing
for gas en route, but will proceed no farther
than the limit of his own sector. He will temain
there, if possible, nntil the presence of gas ia
noted and will then sound the azlarm for his
own gector. He will then immediately report
the presence of pgas to the Control Center,
identifying it ap ta character, if posgsible,

CONDUCT WHILE GAS IS PRESENT

6. Everyone whose duties do not absolutely
require that he remain outdoors will go in
ghelter, shut tightly all doors and windowa, and
guench all firea that would create a draft
Those persons euipped with gas masks will’
put them on, If Wardens, Fire Watchers, and
others do not have masks, they will take such
emergency precautions ag are available,

7. If Liquid wesicants are present in the gec-
tor, the area ghould be roped off and marked
with signs, pending the arrivel of the Decon-
tamination Squads. If it is simply marked, it
ghould also be patrolled. Since the Wardens
will probably be without protective clothing,
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© the contaminated area ghould be piven a wide
berth while roping, marking, or patrolling. The
-Wharden will observe the progress of the work
of decontamination, using great care to keep at
a distance.

ALL CLEAR FOR GAS

B, Since gas alarme are localized, the general
air raid all clear signal may be sounded before
the work of Decontamination Squads is fimished
or before gas has cleared the sector, Therefore,
everyone in the sector should be Instructed te
remain indoors after a gas alarm hag heen given,
no matter whather the general air raid ail clear
sounds or not. The all clear for gas will aleo be
toutided locally by three long blasts on the
Warden's whistle or by notification of indi-
wvidual familieg in the area

9. The all clear for gas may be sounded at
any time the area iz clear, regardless of the
 general air taid all clear signal,

HOW TO PROTECT YOURSELF AND
THE PEQPLE AGAINST GAS

L. War gases gtay cloge to the ground, for
they are heavier than air. To get out of a
gassed area, simply walk against the wind or
£0 Opstairs.

2 Gay ie Irritating and annoying to the eyes,
nose, lungs, or to the skin, but it is usually
harmless if you do not become panicky but
promptly leave the gae ares and cleanse your-
self. A poldier must put on a maek where it is
neccasary to temain in the contaminated area,

[29]



but a civilian can go up ot the second or third
foor and literally ignore it if the windows are
kept closed,

3. I# the gas should get on your skin, you can
prevent it from doing much harm by sponging
it off as quickly as possible with a piece of
clothing, such az a handkerchief, and applying
some neutralizing subgtance, followed by a
thorough bath, preferably a ghower, with com-
men laundry scap and water.

4. Some gases are spread as oily droplets
which blister apd burn the skin and eyes. If
your are outside when gas is used do not look up.
Tear off 3 piece of clothing or use a handker-
chief to blot any dropa of lignid from your skin
and throw the contaminated cloth away. Blot;
do not rub, as rubbing will spread the ligquid.
Than go home, if it is nearby, or to the nearest
place where you can wash immediately with
soap and water and cleanse yourself in th-e ful-
lywing manner:

8. Remove all outer clothing outeide the house,
gince gas can he transmitted to others from
contaminated clothing, Put it preferably
in a covered parbage pail.

b. Apply one of the following efiective house-
hold remedies to the part of your skin that
has been contaminared: Chlorox or similar
household bleach (for mustard); peroxide
of hydrogen (for Lewisite); paste or golu-

. tion of baking sodz if you have na perozide
. or bleach. If you do not know the gas, use
- both peroxide and bleach. Keep bleach and

peroxide out of the eyes. Lo net waste
time looking for those remeadies; bathe im-
mediately if they are not at hand.
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¢. After sntering the house, wash the bleach or
peroxide from hands with laundry secap
and vater, and then wash the face. Eemove
the underclothing, place it in a covered
garbage pail, and enter the bathroom.

4. Irrigate the eyes with large amaunts of luke-
warm 2 percent solution of baking soda
{one tablespoonful to a quart of water), or
clse with plain water. Use an ordinary irri-
gating douche bag or an eye irrigator. If
you do zot have these, lot plain warm water
pour into the eyes from the shower, wash-
ing them thoroughly. Do not press or rub
the eyes,

e, Lastly, take a shower, using laundry soap
and het water,

1. If the nose and throat fesl irvitated, wash

. them out also with baking soda solution,

g. If your chest feels heavy and oppressed, if
you have any trouble breathing, or if ciga-
rette. smoke bucomes distastefd, lie down
znd stay perfectly still until a doctor sees
you, :

k. If blistere develop, be careful net to break
them, and call a doctor.

Remember;

Sgldiers reqmire gas masks because they must
remain in the contaminated area. Clvilians can
get out of the gasued area or get ahove the level
of the gas, where they de not need gas masks
or protective clothing.

Injured persons who are passed require de-
contamination hefore thay egn be admitted to
hospitals, All ather civilians can best prevent
any serious injury by premptly helping them-
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kelves in the manner outlined, using a kitchen
or bathroom, Jzundry soap and water, and a few
materials found in every househeld.

Damage to Utility Equipment

In the event that equipment belonging ta the
utility. companies is damaged, a guard should
be posted and the Coatrol Center notified of the
type and extent of the damage. In the case of
broken water mains, leaking or burning gas
maing, or damaged eleciric wires, it would be
extremely dangerong to handle such equipment.
110-valt house service wires have often caused
setioys injury or death; the much higher volt-
a@geg carried by utility and street lighting sys-
tems are almost certain to canse serious injury
or death te anyone coming in contact with -
them. The handling of all utilities should be

teft to those specially trained in that field,
"~ If large incendlary bombs are dropped, or
fireg are started by enemy agents, their location
and character must be reported immediately to
tha Poat. THen the fire must be fought with
whatever local assistance can be obtained, until
the fre-hghting aervice arrives,

Reporting of Ibcidemtsz: Air Raid Wardena
should inwvestigate all incidents it paire where
" poagible, one Warden to remait: temporarily in
charge, the other to make a report to the Post.
In case of fire, the extsnt, location, ¢ause (if
Enown), and the amount of help needed should
be given in the report. The Senior Air Raid
Warden's Post should keep the Contrel Center
informed accurately and premptly and should

xe apthorized message pads for this purpose.
Aidr Raid Wardens should practice the writing
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of messages by day and by night and also han-
dling messages by telephone so as to acquire
proficiency in making accuate reports.

Action for Incendiaries: The Warden must
make use of the methods taught him in his
course on Fire Defense in combating incendi-
ary bombs. He should call the Fire Watchers
to his assistance in dealing with fires and must
report all action to his Post,

Aid to Regular Services: When incidents
occur, the Warden, after reporting to the Post,
should return to assist other officers and should
enlist the services of available people to aid,
pending the arrival of special services. He
should administer first aid where necessary and
evacuate persons in dangerous places. It is of
great importance that he prevent panic by re-
assuring those with whom he comes in contact.
Where the circumstances require, he must take
charge of traffic pending the arrival of proper
officers. Drivers should be compelled to bring
their cars to the curb.

OPERATIONS AFTER ATTACK: After danger
of an attack has passed, the “All-Clear” sgignal
will be sounded. This will consist of a two-
minute blast of the sirens at a sustained, un-
varying pitch, followed by two minutes of
gilence, and then repetition of the two-minute
signal. Following the all-clear signal, the War-
den must be sure that the block is safe before
allowing people to leave their shelters. The
block must be checked for gas and unexploded
bombs. He must be sure that all incendiary
bombs have been extinguished, together with
any fires that may have started.
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It is Important to be sure that all casualtiea
have been properly cared for and mssistance
given to all persons ‘whoe may require aid. The
Warden must sce that any persons who may
have been rendered homeless receive temporary
sizelter and that gshop windows and the like,
which may have been broken, are boarded up to
prevent looting. He muet also see to it that
damaged roads and streets are properly marked
and roped off, and that buildings in danger of
collapee are roped off and evacuated.

Report of Incidents Not Previgusly Re-
ported: Telephone to Contrel Center reporta of
minor incidents handled by block personnel
and not previously reported. Enter in remarks
section “Record Only. Incident Closed:”

Check-np of Personnel and Property: The
Air Raid Warden must make a survey of the
hloek to ascertain whether there have been any
caswalties among the citizens of the block. He
mugt also check the extent of damage and de-
struction of property, and make proper tecord
concerning these matters,

Information to the Public: The Air Raid
Warden must inform the public concerning the
extent of damage done in the block and of any
dangerous conditicns that may have been pro-
duced. He must direct the homeless persona ta
places where they can find temporary shelter,
and he must reassure the puhlic that their needs
will be taken care of,

Entries in Log Rook: The events of cach day
should be kept in a log book in diary form as
explained more fully in the section dealing with
the Warden’s Reports and Records. Events
should be described clearly and concluely.
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THE AIR RAID WARDEN'S POST

LOCATION: Tle basic unit of Civilian De-
fense organized against air attack will be
known as a square block. Within each block
shall be located a Warden's Post. This may be
a single room or a suite of rooms, or a fitted-up
basement, a garage, or other convenient place
in connection with or near to the Senior War-
den’s home.

The location of the Post should be made well
known to the residents of the block, and it
should be plainly marked for the public by the
use of approved insignia. Small signs should be
placed at various points within the block to
show how the Post may be reached.

Since the Post must be in operation during
air attacks, extreme caution must be observed
to prevent violation of blackout requirements.

Windows are vulnerable points, since glass is
readily broken and fiying pieces are extremely
dangerous. Explosions, even at a distance, may
shatter glass. Windows and other openings not
required for ventilation should be covered over
and kept covered.

Heavy shutters which may be boarded from
the inside should be used if available. Windows
which must be used for ventilation should be
protected through the application of a solid
sheet of fabric or heavy paper; or better, by
substantial meshed wire and a heavy protective
fabric applied on the inside of the window
panes, Painted glass alone will not be enough,
because of possible breakage. The windows
should be hung with opague curtains or drap-
eries of material of sufficient strength, weave
and substance to prevent penetration of light.
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These curtains should be securely fastened at
the top and sides in @ manner that will not per-
mit distwwbance by wind ot draft, and will pre-
vent the passage of light. Heavy safety pins
should be available to close thege curtaing se-
curely down tha center. The curtains should
also hang at least six inches below the window
aill, or reach to the fgor, so that upon closing
they may be held fimly by a weighted rmrl of
bar availabla for the purpose.

The Watden's Post should be adequately
lighted and provided with both normal lighting
facilities and emergency equipment in case of
disruption of utility services in the block. The
use of open candles or gasoline devices iz not
recommended becavss of Hre hazards, but a
kercgene storm lantern such as is im common
use on farma and construction barriers will
auffice,

Since tha Post musat be in operation during
gir attacks, extreme éaution must be observed
ta prevent violation of blackout requirernents.
A procchsion of persons entering or leaving
would allew light to project beyond the open
door. To prevent this, a light lock or trap
should be conatructed by hanging heavy drap-.
ery matecial from eeiling te Hoor to form a
vestibule of gufficient size to permit persone
enterlng or leaving to close off the opening
before using the outer door.

If war gad iz pregent in the locality of the
Wharden® Fost, it may seep into the preumises,
particularly if they are located in a basement
' room, and render them useless to all persons
not equipped with masks and other forms of |
paz protection. To prevent ay much seeping as
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possible, all cracks and holes should be filled in
with putty or stuffed with wet newspapers and
sealed over with tightly gummed strips of adhe-
sive tape. The light lock referred to above will
also serve to some extent as a trap against the
entrance of war gas.

The Warden's Post should, if possible, con-
tain a closet or compartment in which supplies
may be conveniently stored. If no closet space
iz available, then shelves or racks should be
erected on which the equipment may be placed.

A well planned Warden's Post should serve
as an example and guide for the residents of
the block in outfitting their refuge rooms. TIts
use as a demonstration layout can accomplish
more than several hours of oral instructiom.

EQUIPMENT OF WARDEN'S POST: The Post

should be equipped with the following mate-
rials:

Desk and sufficient chairs for all personnel.

Telephone (be sure that number is listed
with the telephone company for pre-
ferred service during an air raid).

Approved type flashlights and extra bat-
teries,

First aid kit and solutions,

Gas alarm devices (as available),

A log book or diary for recording daily
OCCUTTENCEs.

Prescribed report forms.

Set of reguired instructions, pamphlets,
and texts.

Typewriter (if possible).

Battery operated radio (or electrically
operated radio, if the other is not awail-
able).
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Toilet facilities.
Rope or clothesline, stands and signs, for
roping off danger areas,

In addition, each Warden should be provided
with the following equipment:

Arm band or suitable uniform with desig-
nated insignia.

Steel helmet (when available).

Gas mask (when available).

Warden's whistle.

Heavy work gloves.

The foregoing represent minimum require-
ments. The Warden should also provide an axe,
shovels, a ladder, and a 50-foot length of hose
equipped with a nozzle, a flashlight, and writing
materials.

A large map of the block, noting all neces-

sary local data, should be kept hanging on the
wall at the Post at all times for quick reference.

THE WARDEN'S REPORTS AND
RECORDS

The proper administration of the Warden's
duties requires that he make and preserve rec-
ords, and that he report essential information
to his superior officials located in the Control
Centers. To perform these functions efficiently,
the Warden should be equipped with the fol-
lowing materials:

LOG BOOK: The Warden's Post should con-
tain a log book in the form of a diary in which
should be kept a complete record of the daily
events at the Post and in the block After pre-
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liminary Post organization is completed, the
Senior Air Raid Warden should enter a com-
plete roster of his stafi with their addresses,
telephone numbers, and other pertinent data
concerning them. A permanent inventory of all
equipment and supplies should be recorded. As
changes occur from time to time, these lists
must be revised, so that an accurate record is
always available, to assist any person who may
be obliged to take charge during an emergency.
At each meeting of the block organization, the
Senior Warden or some other person desig-
nated, should first read the entries in the log
book made since the previous general meeting,
so that all Post members may be advised of any
changes.

A record should also be kept of any business
transacted, all notices, as well as suggestions
for improvement of Post facilities. A sample
page from the log book might appear as
follows:

Log Book—Zone 3, Block 6
“July 8, 1942—Senior Warden Smith and Fire
Watcher Jackson present 7:30 to 10:30 p.m.
cleaning and checking equipment,
July 10, 1942—Regular meeting of Post as-
sembled at 7:30 p.m. Present:
John Smith, Senior Warden
Thomas Green, Second Warden
George Jackson, Chief Fire Watcher
Walter Gray, Messenger

Meeting called to order by Senior Warden
Smith, who read the log book, calling attention
to change in occupancy of 418 Madison Street
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since last meeting—present occupant, Charles
Thompson, a blind man.

Two communications from Division Com-
mander regarding date of experimental black-
out were read. Offer of Samuel Jones to pro-
vide post with a stirrup pump and 50 feet of
hose accepted; equipment added to inventory.
Buggestion of Thomas Green regarding trial
practice at telephoning reports adopted, prac-
tice to begin July 12, 1942, between pairs of
officials as designated, each to receive and send
not less than 10 reports in a one-hour period.
Meeting adjourned &:15 p.m."”

All entries in the log book should be made
legibly but briefly. The adoption of a concise
style will be helpful in making other reports.
A well kept log book should serve as the basis
for discussion of ways to improve the gperation
of the Post.

REPORTS UNDER NORMAL CONDITIONS:
Efficient operation of the Post under normal
conditions can be expedited by keeping the
Community Commander advised of all changes
in personnel or equipment, and by making
prompt response to all inquiries. In making re-
ports, whether oral or written, clarity is impor-
tant to prevent mistakes or misunderstanding.
Begin each report as follows:

“Zone 3, Block 6
Warden John Smith reporting:
Subject: Personnel change,”

and when report is completed, always finish
with the words “Message Ended.” If the report
was made orally, a written report should be for-
warded by ordinary channels. A duplicate copy
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of each message should be retained. Skill
attained in making normal reports will be re-
Aected when dealing with emergency situations.

EMERGENCY REPORTS: During Attack:

Upon the Warden, during periods of attack,
depends the job of keeping the Control Cer ir
informed of all incidents occurring in the
block, so that defense services can be dispatched
where needed,

When a bombing incident occurs, the Warden
on the scene should immediately furnish the
Post Warden with all available data, after sur-
veying the damage, Where an incident occurs
near a block boundary, Wardens of adjacent
blocks should check with each other to avoid
duplicate reports. The Post Warden will then
make a preliminary report of the incident to
the Control Center.

After the preliminary report is made, the
Warden will quickly appraise the damage, note
this information on the Warden's report form,
and take or send it to his Post. The Post War-
den, upon receipt of the written report, will
telephone it to the Control Center. He should
be sure to include ALL pertinent information.
If communication lines are broken, the message
must be relayed through any other service
available. Messengers for this purpose should
be at hand. Either boys or girls over sixteen
wears of age are capable of acting in that
capacity. While bicycles may be desirable aids
to normal fast communication, they must not be
used in a blackout. The Messenger staff should
be thoroughly familiar with the fastest routes
to adjacent Posts or nearest point of communi-
cation under all conditions.
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It is essential that reports be clear and con-
cize. Neither code nor abbreviations should be
used unless specially authorized. Reports
should be written out in duplicate, the carbon
copy being retained at the Warden’s Post. To
facilitate such work, the official report blanks
should be prepared in advance, with carbon
paper inserts in place. Typewritten reports are
preferred, when time permits, as legibility pre-
vents error.

When he telephones the written report to the
Control Center, the Warden's conversation
should follow the exact numbered lines as indi-
cated on the report form which is furnished.

By way of illustration, the content of such a
report should be as follows:

CONTROL CENTER: “Whao is Qa]ling?”‘

WARDEN: “Air raid warden reporting.”

CONTROL CENTER: “Control Center — go
ahead, report slowly.”

WARDEN: “John Smith, (telephone number),
Zone 2, Block B, original report. Incident
at 418 Madison Street near Racine Street
at 12:02 am. By one high explosive homb
and one incendiary bomb; wind direction
North. Unexploded bombs at 420 Madison
Street, Fire is serious and has been re-
ported. Sewer and water mains are dam-
aged. Casualties are: two killed, two in-
jured, one believed trapped, four homeless
—Street is blocked on Madison Street be-
tween Third and Sixth Streets. Fire and
Police units have arrived. Message ends.”

The Air Raid Warden may add, as remarks,
pertinent information, but he should be as brief

as possible.
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After Attack: Telephone to Control Center
reports of minor incidents handled by block
personnel and not previously reported. Enter
in “Remarks"” section “Record only. Incident
cloged.”

Log Book Entries; Copies of all reports
made should be kept in or pasted in the Post
log book. Mot only will such entries serve as a
permanent record for the bleck, but they will
also give the Post organization a chance to re-
view steps taken during emergency situations,
with a view to promoting greater efficiency.
Since any member of the organization may have
to take command of reporting incidents, each
member should be given practice in the prepa-
ration and making of authorized reports, to-
gether with training in alternative methods of
communication in case normal channels should
fail,

As far as possible, all incident reports from
your block should be telephoned by one person
who has a good telephone voice (preferably the
Senior Messenger, if an adult), That person
should, of course, stay at the official post tele-
phone continuously during air raids in periods
of “Alert.” He or she should train one or more
qualified substitutes for purposes of relief.

HOW TO INSTRUCT THE PUELIC IN A
TEST OR ACTUAL BLACEKOUT

In case of a test or actual blackout, the Air
Raid Warden is responsible for checking the
effectiveness of the blackout in his block. He is
also responsible for the conduct of the public
during a blackout, either test or actual. As a
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test or practice blackout is only training for the
real thing, people should conduct themselves in
the same manner as they would under actual
air raid conditions, which would be accompa-
nied by a blackout if the raid occurred at night.
In general, people should follow the instruc-
tions of Air Raid Wardens, which would be as
follows:

1. IF AT HOME, remain in the house and ex-
tinguizh all lights. If lights are used inside, be
sure that windows are blacked out so that no
lights ean be seen from the outside. STAY AS
FAR AWAY AS POSSIBELE FROM WIN-
DOWS, as shattered flying glass iz a great
hazard. Do not go out on the street.

2. IF WALKING ON THE STREET, s e e k
nearest building shelter. If too far away, stop
and seek best shelter available, Do not smoke,
light matches, or use flashlights under an}r cir-
cumstances.

3. IF IN LARGE PUBLIC GATHERING OUT-
BIDE, such as fairs, outdoor games, etc., remain
seated or standing where you are. Obey all
orders given by those in authority at the scene.
Large movements of people will cause panic
and injury.

4. IF IN LARGE GATHERING INSIDE OF
BUILDINGS, such as theaters, department stores,
auditoriums, etc., remain inside and seated if
possible. Obey all orders given by those in
authority. Large movements of people will
cause panic and injury.,

5. IF IN AUTOMOERILE WITHIN CITY
LIMITS, park at curb on main thoroughfares,
or when parking space is not available pull into
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a side street and park in a manner which will
leave traffic lanes open for emergency vehicles.
Lock ignition and seek nearest building shelter.

6. IF IN AUTOMOEBILE IN RURAL DIS-
TRICTS, draw completely off the roadway and
turn off lights. Where the roadway cannot be
fully cleared, both front and rear parkway
lights must remain on as a safety precaution.
This applies particularly to roads near the
border of a blackout area. Remain in the car
unless blackout is for long duration,

7. IF IN BUSES OR STREET CARS, bus or
street car will stop immediately clearing inter-
sections, turn off lights and open doors. Get
out and seek nearest building shelter,

ELOCK GEOGRAPHY

INFORMATION NEEDED: The Air Raid

Warden must know his block by heart, and be
able to find any requested position or place in
a complete blackout. He must know the exact
location of all buildings and their entrances
and exits. He must know the location of all
tools and materials that he and his staff may be
called on to use. He must be familiar with the
location of neighboring Wardens' Posts, and
any special services or materials available in
neighboring blocks, His detailed knowledge of
hiz own block should be readily available to all
Wardens and others engaged in organization
work in the block, Two suggested forms are
here reproduced, one to be used for households
and the other for buildings other than homes:
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HOUSEHOLD REGISTER

| LT T SN . 1 - O
O Single Dwelling; O-. ... Flat; O Apartment No. oo ccmauens

Date information obtamed _____________

Dates cheeleed. .. _.....

[erl

Loeation of Refuge Room_ __________._____

List of all cecupants, neluding Roomers and Employeea:—(Use separate sheot for each flat or apartment.)

MName

Approx.
Age

Oecupation

Time ordinarily
spent at home

Where reached
when not on

premizes

BEemarks
(See note below)

_________________________

__________________

D L |

e

e e it e

e L e
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NOTE: Using the following codes, show in the * Remarks" column:—
1) Any person who iz handicapped in any way—
A—Aged; B-Blind; C—Invalid; D—Deaf; E—Infant; F—
(2) What branch of the Civilian Defense, if any, the person is enrolled in— X
1—Staff 4—Aux. Police T—Meadieal 10—Dirivers 13—Diemaolition
2—Air Raid Warden 6—Utilities Repair 8—Nurses' Aides 11—Messengers 14—Decontamination
#—Aux, Firemen G—Regcue Squad 9—Food & Housing  12—Road Repair  16—Fire Watcher
-+ Not enrolled in any braneh but has had Red Cross First Aid training.
(37 If any further information would be valuable to the Warden in caring for a person during an emergency, put a
cross (X)) in the “ Hemarks™ column and use the other side of this sheet to give complete details,

List of all pots kept on the premizes

---------------------------------------------------------------------------
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BUILDING REGISTER

Diate-informationobialned. oo AARPERE. - oo e e S e b b e S A e
SREARE S R e, SERE R || Doceupied; OVacant(Date....._._.._________.}
Thatias Cher:]r.@d_______________________| O EEErAgEn e T S et S R A e SR e T R s e S s
_.T_;ﬁ;a of Building: 0O Bingle Dwelling; O Flat Building (No. of Flata________ ¥; O Apartments (Mumber . _____________)
ErRtore: Clisbare gud Fla e Ll e e e T o e e T
Construetion: Mo, Stories_____ _{J and Attie); O Frame; 0 Brick; [ Brick Veneer; 01 Stone or Concrete
Roel: O Wood Shingle; O Composition; O Slate; O Metal.
Heating Plant: 0 Furnace (Hot Airl; O Hot Wator; O Steam; O Vapor; O Stoves,
Fuel: O Coal; OO0 (Ofl tanklocstion. .o . . ,Capacity._._____.__ gal); O Gas._. ___
Garage: Bime—________car; [ Attached to Main Building; O Separate Building {Conatruction . ... .___ )
(0 ] v =1 4 s s R Ay S e e e e e e e S

FLOOR FLAN OF BAREMENT-—show-
ing atairs and cutside entrances, Shut Offs
for Gas, Water and Electricity, Heating
Plant and Fuel Bin or Tank, ot Water
Heater, Laundry Tubs and Water Faucets
on outside of hui]d!!?tgse.

(Il possible, show other floor plans on hack
of this sheet—they might be valuable in
case of emergency.

Location of Refuge Room or Rooms




Classified 1lists of personnel, equipment,
materials, and other information may be posted
on the walls or filed for ready reference in the
Warden's Post. In addition, a large scale map,
with conventional drawings, symbaols, and let-
tering will more quickly reveal the information
desired. In any event, one master map must be
prepared and hung on the wall of the Post.
While the main purpose of this map will be to
show the Warden's own block, it should have
sufficient margin to permit the tracing of direc-
tional arrows to adjoining Posts and facilities,
and necessary lettering space.

MAP INFORMATION AND WRITTEN IN-
FORMATION: It is essential that the following
information be available in writing, and most
of it should be posted on the master map in
standardized form. The subjects listed should
be checked against files and the master map.

All buildings, the character of each, with
access doors to streets and alleys, coal chutes,
catch basins, cisterns, wells, freight delivery
entrances, tunnels, deep vaults, and in the cities,
power, steam, or telephone tunnels (for use in
the event of building collapse) should be indi-
cated.

The character of the buildings on the map
may be indicated in black or black crayon, by
using bread or narrow outlines as follows:

1st class buildings (steel frame and fireproof
constructions) in broad black outline with
golid shading SN ;

2nd class buildings (brick or stone walls but
wood frames and floors) in narrower outline
with double cross hatching TEARAXAANK ;
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Jrd class buildings (wooden frames) in nar-
row black outline

Fences, barricades, and excavations should
be shown with single line and proper note,

Police stations and police boxes should be
located, or if there are none in the block, the
directional arrows should start at the margin
of the map and point toward the nearest of
them and carry the address of the police station
or box on the arrow shaft.

Fire stations and fire alarm boxes, fire
hydrants, and even service hydrants for garden
hose, private building use, and the like, should
be indicated for use, if accessible, in ecase of
emergency. Auxiliary water storage and gpecial
fire-fighting equipment, if any, should be
located. Awailable piles of sand or earth may
be considered as fre-fighting material (in
brown on the map).

Special danger places and vulnerable points,
such as oil storage tanks, filling stations, lum-
ber yards, other highly inflammable material,
unsafe buildings and houses, weak walls, elec-
trical generating stations, and sub-stations with
high voltage, should all be marked in red.

Hospitals, first ald posts, drug stores, decon-
tamination stations, road repair stores, and
tools, must be registered and marked by suit-
able symbols on the map.

Doctors, nurses, chemists, pharmacists, and
veterinarians, residing in the block should be
listed and their residences charted on the map.

Fire Watchers' posts, and other observation
posts, as well as other organized se:vice posts,
should be indicated.
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Special building wardens, although inte-
grated in the block system, as well as janitors
and elevator operators, should be listed and
their posts marked on the map.

Public improvements and public utilities,
should be marked. The location of main gas
and water valves and electrical switches should
be known. If key switches to the utilities are in
the block, or controls are known to be located
within the block, they should be marked on the
sidewalks by painted symbols, or in the interior
of buildings by instructional cards.

Public shelters, emergency places of refuge,
such as protected wvaults or basements, should
be listed and marked on the map in biue.

Specially trained persons, useful in defense,
should be registered and lists of such persons
and their special skills should be tabulated.
Persons of military and police experience are
of preat potential wvalue. It is not enough
merely to list doctors, nurses, chemists, veteri-
narians, and pharmacists. Do not overlook
engineers, electricians, plumbers, and mechan-
ically skilled persons,

Neighboring wardens, and their posts must
be capable of being quickly located from posted
lists, as well as by information in the files and
Ly directional arrows on the block map.

Temporary shelter for strangers or the home-
less should be scouted out and consideration
given to the facilities necessary to take care of
such persons.

Much additional miscellaneous information
may be highly useful. Open floor space as in
churches, halls, and schools, should be listed,
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as well as the character and contents of stores
and office buildings within the block,

DRAWINGS AND MAPS: Through the use of
maps and charts, much information can be rap-
idly acquired. Moreover, an important location
in civilian defense may be relocated on the map
at once, merely by re-setting a colored pin. The
Air Raid Warden's Post should have at least
one master map prominently displayed, of suffi-
cient size to be easily read and to show clearly
the block geography and the important details
referred to above under Information Needed.
The size should not be skimped, and the map
should be prepared at once. A rough map may
be worked over, brought up to date as organiz-
ation progresses, and be replaced by more pro-
fessionally drafted maps later. Additional maps
or charts may be made and posted as occasion
arises. Ordinary school crayons of different
colers should be kept at hand.

Scale: A map is drawn to scale when the
measurements of the objects shown on the map
maintain a constant proportion to the measure-
ments of the actual objects on the ground. If a
map is drawn on the scale of one to one hun-
dred (1,/100), then one hundred fcet om the
ground is represented by one foot on the map.
If a map is drawn to any scale, the key to the
measurements on the map may be indicated by a
horizontal line at the bottom of the map,
marked off in customary units in the same scale.
Thus:

10 15 20 40 60

ONE INCH EQUALS 20 FEET
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If a map paper four feet by five feet is used,
a scale of one inch on the map equals twenty
feet on the ground, and will be found suitable
and practicable in most instances, Ample mar-
gin for directional arrows into adjoining terri-
tory and for legends should remain.

Orientation: The top of every map is North.
To orient the map is to place the map on the
ground so that the top of the map will be to-
ward the North, and the bottom will be toward
the Scuth. If the master map can be posted on
the North wall of the Warden’s Post, it will
probably be more easily read, and the East and
West bearings will be properly oriented. The
reading position of the lettered information
should be placed, where possible, as if the top
of the map were the top of a page to be read.
An arrow with a large “N" at the point should
leave no doubt as to Worth on the map.

STANDARD SYMBOLS FOR MAPS

Use thege standard symbols on all maps—
they are intended to make clear the facts you
and others will need to know in a hurry.

Conventional drawings should always be
ugsed. This eliminates personal variations, pro-
duces uniformity and clarity, and simplifies the
use of the map by all members of the Post. The
map is utilitarian, and not an object of art.

Conventional Signs and Symbols: Standard
signs and symbols should be used on all maps.
They will make clear the facts the Warden and
others will need to know in a hurry. The War-
den must familiarize himself with the approved
symbols,
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/f’- Warden's Poat ﬁ Bomb Crater

IP Fire Watcher's Station l. _. Roped-off Area
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Bomb Squad Station '@ Manhoie

Location of Ineident
{Show number o center) @ Tree
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Demalished Building ﬁ Sandbags

Lettering: Lettering should be plain and
clear. If conventional drawings and symbols
are used, lettering will be reduced to a mini-
mum. The lettering should be placed in upright
position, reading from left to right while the
map is held wvertically with North at the top.
This method will not be suitable for streets,
alleys, and objects whose greatest length is
from Morth to South, and these may be lettered
in the most suitable direction. An increase in
the size of the lettering should be used to show
the more important features. A legend, or key,
to symbols and to colors should be posted or
drawn on the map.
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Use of Maps: Maps discloge information
much more quickly than writing or printing.
Moreover, the relation of nnits of information
is seen at a glance, so that most objects are vis-
ualized in their proper proportion and sur-
roundings. This is possible to those who are
untrained in map reading, for most of us com-
prehend pictures and diagrams much more
readily than written descriptions of the same
material,

Whenever Block Geography and Block In-
formation can be charted, diagrammed or
mapped, supplementary maps and charts should
be prepared and posted on the walls of the
Warden's Post. The organization of the block
and the position of the workers’ units in proper
relation to other units, can be shown by dia-
grams much more quickly and clearly. The
language of maps is a universal language.

Posting consists of not only placing maps on
the wall to be seen and read, but also in keeping
the maps up to date by correcting errors, relo-
cating posts and objects that have been changed
or moved, and by posting on the map new mate-
rial as the block organization is explored and
developed. Colored pins may be used where
locations are temporary and are known to be so.
If the first master map was roughly drawn, it
will be possible at some later time to improve
the drawing, leaving out erasures and changes
made in the experimental stage and transferring
the entire map to a new sheet.

Map Reading: After mastering the conven-
tional signs and symbols, map reading is only
a matter of observation and commeon sense.
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Continual use of map material and continual
practice in reading maps creates facility, under-
standing, and speed in acquiring the informa-
tion on the map. All Wardens should be able
to point out vizible objects in the block from a
glance at the master map, and give the approxi-
mate measurements and locations as the map
reveals them. Converzely, all Wardens zhould
be able to locate on the map objects pointed out
in the block, and be able quickly to state the
direction from any given point,

Instruction to Block Staff: It iz a necessary
part of the Senior Air Raid Warden's duties to
train the Wardens and other members of his
staff in map reading and in the elements of map
making, Often there will be available engineers,
draftsmen, or other persons trained in map
making and sketching, to whom the work may
properly be delegated.

LEADERSHIP

PANIC PREVENTION: Anxiety and fear in

the individual may guickly flare into mob
hysteria during a time of attack. It is the duty
of an Air Raid Warden to prevent panic. This
requires not only attention to the individual,
but also instant leadership of the group at the
right moment.

If the panic stricken individual is ignored he
may become tense, lose his usual mental and
physical controls and quickly reach the stage of
hysteria. The Air Raid Warden can often pre-
vent this by freely discussing and describing
beforehand the probable conditions of an air
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raid, thus preparing the public for the possible
experience ahead. Sound movies of air raids
are of value in such preparation. He can some-
times control the nervous individual by an
assignment to duty. Occupation both mental
and physical tends to steady the nerves. Idle
persons are much more prone to fear than those
who have a definite responsibility,

If in spite of all preparation an individual
becomes hysterical, his case must be dealt with
quickly and firmly. The following methods are
recormmended: Isolate the individual from the
group before hysteria can spread. Urge him to
express his fears, since a full discussion may
dispel the specter of the unknown danger. Ex-
plain the chances of injury without entirely
ignoring the danger, but calling attention to the
fact that only a small percentage of persons are
affected, Humor can sometimes be used, but
never in a way to ridicule the stricken indi-
vidual, Seek the help of neighbors who are
known to be of a sympathetic nature,

In handling groups of persons a calm, steady
and authoritative manner iz likely to command
attention and respect. Just as crowds may be
affected by hysterical individuals, they may
also be controlled by strong and wise leader-
ship. The Air Raid Warden with his heart in
his work and the safety of hiz neighbors fore-
most in his mind, will instill in them a respect
for his judgment and a feeling of personal
friendship for him that will cause them in-
stinctively to turn to him in any emergency.
To prepare himself for that leadership and to
be able to meet any crisis, the Air Raid Warden
must study the possibilities of air attacks, the
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methods of passive defense to combat such
attacks, and the means at hand of applying such
defense to the persons and property under his
control. To prepare the public to meet the dan-
gers of attack, the Air Raid Warden should in-
form them as fully as possible of conditions
which may occur, assign duties to them consist-
ent with their abilities and habits, organize
them so they will feel they are part of a regu-
larly constituted unit, and train them in their
procedures so that their reactions will become
almost automatic.

Remember that panic can be prevented much
more cffectively than it can be stopped.

COMMAND IN EMERGENCIES: The Air Raid
Warden szervice in a block is under the direc-
tion of the Senior Air Raid Warden. Other
Wardens will be designated as Second Warden,
Third Warden, Fourth Warden, and so on. In
the absence of the Senior Air Raid Warden, the
Second Warden will be in command, and the
command will succeed in that order. Duties in-
dicated in this manual as belonging to the
Senior Air Raid Warden must be performed by
whichever Warden is in charge in the absence
of the Senior Air Raid Warden. The Warden's
Post must be accessible at all times.

INFORMATION: The Air Raid Warden is the
principal source of official information for the
ptotective services in his block. He must keep
in close contact with the Civilian Defense or-
ganization and be prepared to transmit to the
people of his block information bulletins and
to interpret and explain to them the informa-
tion therein contained, Information bulletins
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should be displayed at the Post and may be
prominently displayed in public places else-
where in the block. It is the duty and respon-
sibility of the Senior Air Raid Warden to sece
to it that important information is communi-
cated to the proper members of the block staff.
Frequent meetingzs of the block staff should be
held, at which newly received instructions and
information may be discussed and explained.

ASSIGNMENT OF DUTIES: The Senior Air
Raid Warden must assign to members of his
staff their respective duties. In particular, it is
important that arrangements be made whereby
the adequate patrolling of the block is assured
during air raids. It is important to remember
that one member of the staff must remain on
duty at the Post to handle reports. Zone Cap-
tains, to avoid duplication of effort in patrol-
ling streets in some cases, may work out a
cooperative assignment of duties between block
organizations.

INSPECTION: The Senior Air Raid Warden®
should regularly review and inspect the
arrangements that have been made in his block
for the handling of emergencies. He must make
sure that all members of his staff are informed
as to their exact duties in the various situations
which may arise during an emergency. In addi-
tion, the Senior Air Raid Warden should regu-
larly inspect the supplies and equipment on
hand in his block. He must see that tools and
equipment are returned to their proper places
after use, and that all broken eguipment is re-
placed. Supplies must be replenished well in
advance of the need for them. The Senior Air
Raid Warden should make periodic inspection
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of the records kept at the Post, and see to it
that adequate supplies of report blanks are on
hand. He should inspect the equipment of his
staff at regular intervals.

ADVICE: It is important that the Air Raid
Warden seek and obtain advice from those
services and persons equipped to furnish spe-
cialized information. Civilian Defense Head-
guarters should be consulted through the Com-
munity or District offices with reference to
matters concerning the block organization and
the assignment of duties of the staff. The War-
den should obtain information through the
Community or District offices concerning such
utilities as water, gas, electricity, and telephone
services, when required. As has been empha-
sized before, persons in the block having spe-
cial training, such as doctors, nurses, engineers,
electricians, plumbers, scout masters, and the
like, should be consulted regarding matters
which fall within their special fields.

CONCLUBION: The position of the Air Raid
Warden calls for outstanding qualities of lead-
ership. The people of his block depend upon
him to direct them in time of danger. They re-
gard him as having knowledge of what to do
and how to do it in emergencies, and this con-
fidence prevents panic and fear. The Air Raid
Warden must do everything in his power to
justify and strengthen this trust. He is offered
a wast opportunity for outstanding service to
his neighbors. If he is calm and sure in his
manner of handling the duties of his office and
is motivated by a sincere desire to be helpful,
he will be successful. Above all, the Warden
must have a sympathetic understanding of the
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fears and troubles of his neighbors. When they
become excited and difficult to deal with, he
must keep in mind that they do not have the
knowledge he possessez concerning air raids
and their effects. Lack of knowledge results in
fear at such times, and the Air Raid Warden
must be able to furnigh the people of his block
with information to overcome their fears. By
the example of his own coolness, he can do
much to prevent panic in his bloeck. In the
words of an army colonel, “A brave man does
not literally mean a fearless man. He usaally
experiences all of the fears of the average per-
son, but realizes the danger, and loyalty and
prestige prevent him from letting others down
who have placed their confidence in him."

AIR RAID WARDEN'S MANUAL

Review Questions

(Answers to thess questions may be found in this
Manual. Questions are listed in order from beginning
to end.)

1. What general position does the Air Raid Warden
occupy in civilian defense?

2, What are the four main purposes of civilian
attacls?

3. In what three ways is civilian defense provided
for in the United States?

4, Three types of bombs are ordinarily used in air
raids, Name them.

5. High explosive bombs are of what three varieties?

fi. Describe the operation 'of a contact bomb.

7. How does a delayed action bomb differ from a
contact bomhb?

&. What is the danger from a time homhb?

9. How large an area should be evacuated around
the place where a time bomb has fallen?

[63]



10.

11.

13.

14.
15
16.
17.

18.

20.
21.
23.

23.

24.

25.
26.

27,
28.

MName the wvarieties of incendiary bombs com-
monly used.

What methods of treatment should be pursued to
reduce the effectiveness of incendiary bhomhbs?

. Name and describe two types of chemical or gas

bombs.

What are the principal dangers likely to be pro-
duced by the use of: {a) high explosive bombs?
(b} incendiary hombs? and (c) gasz bomhbs?

Iz there any difference between a “block™ and a
Ysector"

What are the limitations on the Warden's
authority ?

MNeme at least six ways in which a Warden may
be helpful in his block.

If the Warden is in doubt as to the extent of his
anthority, with whom should he consult?

May the Warden divulge information learned
from the Post records or roster cards, except
when necessary for defense purposes?

. What relationship does the Air Eaid Warden bear

to the regularly constituted authorities, such as
{a) police department? (b} fire department? (c)
medical garvices? and (d) utility services?

To whom is the Air Raid Warden in the block
responsible ?

To whom is the Senior Air Raid Warden in the
block responsible?

What positions are to be found in the usual block
organization?

Draw or describe the official insgignia of the mem-
bers of the warious services within the block
organization.

What information should be contained wupon
roster cards to be kept at the Air Raid Warden's
Post?

What information should the Air Raid Warden
obtain from each household in his hloel?

What should be done to prepare edach household
iri the block for defense during air raids?

How should a refuge room be equipped?

What should be done to eliminate or lessen fire
hazards in each house?
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29,

3.

31.

32.

33.

34.

35.

36.

ar.

38.

9.

40.

41.

44,

45.

47.

48,

49,

How shounld the Air Raid Warden's Post and
routes thereta be marked?

What is the authority of the Air Raid Warden
in the matter of practice drills and test blackouts?
Who may order a general hlackout?

What should the Senior Air Raid Warden do to
insure the adequate patrolling of each block by
members of his organization?

Describe the nature of the air raid warning signal.
What are the daties of each member of the block
organization when soch signal is sounded?

List the duties of the Air Raid Warden when on
patrol during emergencies arising (a) in day time;
(h) after dark.

What are the Warden's duties when incendiary
bombs fall on buildings in hiz block?

What should the Warden do in the event an ex-
plosive bomb drops in his block?

What are his duties with reference to gas bombs
which fall in his bloclk?

What steps should the Warden take if a gas
alarm is sounded in a neighboring block?

What should the Warden do with reference to
damaged equipment of publie utility companies?

What should be contained in the Warden's report
of an incident?

. Prior to the arrival of special services called for

in an incident report, what steps, if any, should
the Air Raid Warden take?

. Describe the “All-Clear” signal.

List the things the Warden should do or make
sure have been done after the “All-Clear” signal
has been sounded.

. Degeribe the Air Raid Warden's Post with refer-

ence to its size and location.

Describe the steps which may be taken to pre-
vent the scattering of broken glass.

How may the Warden's Post be constructed to
prevent violation of blackeut requirements during
air raids?

Make a list of equipment which should be found
at the Warden's Post.

What individual eguipment should each Warden
pOSSess T
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0.
sl

52,

33

a4,

55.
6.

LY

58.

ag.

E“-I

61.

62.

G3.

65,

What should the log book contain?

Describe the manner of making a report under
normal conditions.

To what place should an emergency report of a
bombing incident be made during periods of
attack?

What steps may be talen to relay reports in the
event communication lines are broken?

Draw up a sample emergency report such as would
be made by the Warden during a period of attacl,
assuming that the incident had occurred in your
block.

What reports should be made after an attack?
How familiar should the Warden be with the
geography of his block?

What information should appear on the map of
the bloel?

What do the following colors mean when used on
a sector map: {(a) black? (b) brown, and (¢) red?
If a map was prepared on a seale of one inch
equals twenty feet, how long a line would repre-
gent the following measurements: {(a) 13 feet?
(b 70 feet? (c) 125 feet? (d) 375 feet? (e) 660
feat?

About how large should be the map of the block
which should be hung in the Warden's Post?
How would you arient a map?

Draw the following standard symbols nsed in map
making: (a) Warden's Post; (b) air raid shelter;
(e} first aid squad; (d) bomhb crater; (e) street
lamp; (f) fire hydrant.

What use may be made of colored pins in mapping
block gecgraphy?

. How would you, as Air Raid Warden, deal with

an hysterical person?
What qualities should be possessed by a good
Air Raid Warden?
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Wiknen by FAANK W. ATHERTOMN, Chisd Alr Haid Wa

AM AN AIR RAID WARDEN, My country, my state, and my com-

munity have given me many pleasant and fruitful years and now
in time of trouble 1 feel that it is my duty to do my part in the work
assigned to me in helping to reduce to a minimum any harm that
may come from without or within.

[ know the meaning of the word “Warden” and all that it stands for.
Warden means Guardian. Guardian of my neighbor’s life, prop-
erty, and manner of living and actions, particularly in time of
disaster. 1 am not a police officer, I am not a fireman, 1 am not a
medical officer, nor a rescue worker. But, if the situation develops
and warrants, | can call on all of these services for necessary help
and know that [ will have immediate co-operation and reasonable
response to my instructions. It is a great honor to wear the arm
band, lapel button and other insignia of the “Air Raid Protective
Service™. 1 fully realize its manv responsibilities, and that in the
event of an incident, 1 represent the entire O.C.ID., as far as the
people of my immediate post are concerned.

I have spent hours of study in various school sessions, received
comperent instructions in the “Air Kaid Precaution Services” and
“Red Cross First Aid Application”. 1 have paid the closest atten-
tion to lectures by experts covering all phases of bomb attack and
other possible activity and 1 am well drilled in the chain of com-
mand of the civilian defense corps and the air raid warden service.

I have witnessed actual demonstrations of various types of ex-
plosive, incendiary and gas bombs. | have worked out problems of
defense and hypothetical tests and understand the intimate de-
tails of the complicated system of communications and warning
signals.

I have learned the reasons for necessary drill and discipline, and 1
recognize orders from mv superiors with a clear understanding
of their nature and necessity and respond with a co-operative
spirit that assures prompt and efficient obedience.

I will always issue orders in a firm but gentle manner that will
cause them to be willingly obeved by those in my charge.

I will not pry into the business, home affairs, or other activities
of my neighbors unless absolutely necessary for their welfare and
protection.

I will be ever on the alert for any indication of sabotage, or sub-
versive activity within my post, and 1 will report anvthing that 1
may see or hear in this regard to the proper authoriries.

I have a complete and detailed knowledge of my neighborhood,
know the location of every fire or other hazard that may exist. 1
keep a carefully checked household register in duplicate covering
every required information. This I keep up to date from week to
week, listing all changes of any nature.

| AM AN AIR RAID WARDEN

rhen, dar Dhasiicr, UL 5 Chizens’ Defensse Conps of Michipe

I have carefully studied the location of all public utilities such as
gas, water, telephone and electric outlets. Know where they can
be shut off and the type of transmission of power, and on what
particular poles, conduits, street mains, etc. they are located.

1 am familiar with all services of the O.C.D. and protective services
and I can readily identify their various insignia by day or by night,
can recognize them in a blackout, and I have a general knowledge
of the manvy functions of each of these services, where, when and
how they also serve.

From time to time 1 will consult with neighbors regarding the
best manner of combating incendiary bombs, and check refuge
room locarion and eguipment, including blackout requirements,
and 1 will keep them advised of any new or more advanced methods
of protection of life and property as soon as released from competent
authorities of the O.C.D.

I believe in the “Freedom and Equality of America, | have learned
and remember that Lieurenant Colin Kelly was a Catholic, and
that his bombardier who sank the Japanese battleship “Haruna™
was a Jew. | have learned and remember that Chrispus Attucks,
the first man killed in the American Revolution at Boston, was a
colored man, and that General MacArthur is a Protestant Episco-
palian. All loval, patriotic Americans, regardless of creed or color.
While 1 may be an active member in one or more organized
groups, fraternities, religious, or social afhliation, 1 will not allow
group pressure to cause me to relax my lovalty, or my pledge to the
work of civilian defense because first, last and alwavs, 1 am an
American, doing my assigned part in this war for freedom to the
limit of my abilitv.

I, in my daily life, will always trv to so live, think, and act with
such honesty and dignity of purpose, that my neighbors will
respect me, believe in me, and trust me and, in time of trouble,
listen to me with a faithful knowledge that 1 will proteet and guide
them intelligently in saving their lives and property.

| have so arranged my business and home life that I may spend as
much time as is necessary on this work and 1 will not let social
affairs interfere to anv great degree with my duty to my neighbors
or my country. | realize more and more every dav that this is a
neighborhood war, and if panic and disaster come, it is up to me
and others like me in the Air Raid Warden Service to do our part
to minimize the agony and distress, and we must not be found
wanting.

We must perform intelligenily, fearlessly, and without thought of
self. Warden means Guardian. To all this | pledge my honor and
my life.

May God help me do a thoroughly good job,

.....AND | AM PROUD!

THE WISCONSIN COUNCIL OF DEFENSE

AEPRSOUCED WITH PERMISSICGH OF
U 5 CTIENS BEFENSE CORPES DF MICHEIGAN



