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RULES FOR INDIAN SCHOOLS.

1. The general purpose of the Government is the preparation of
Indian youth for assimilation into the national life by such a course
of training as will prepare them for the duties and privileges of
' American citizenship. This involves the training of the hand in
nseful industries; the development of the mind in
independent and self-directing power of thought; the orreeed Indian
impartation of useful practical knowledge; the culture
of the moral nature, and the formation of character. Skill, intelli-
gence, industry, morality, manhood and womanhood are the ends
aimed at.

3. Government schools for Indians are divided into three general
classes: first, non-reservation boarding schools;
second, reservation boarding schools; and third, day ediae shoe
schools.

3. It is the design of the Government to remove, by the shortest
method, the ignorance, inability, and fears of the Indians, and to
place them on an equality with other raceés in the United States.
In organizing this system of schools, the fact is not LS (S
overlooked that Indian schools, as such, should be sventually enter
preparatory and temporary; that wcntua'll'_lr they wil] e he
become unnecessary, and a full and free entrance be obtained for
Indiansinto the public school system of the country. Tothisendall
connected with the Indian school service should work.

SUPERINTENDENT OF INDIAN SCHOOLS,

4. Under the law it is the duty of the Superintendent of Indian
Schools—

To vigit and inspect the schools in which Indians are tanght in whole or in part
from approprintions from the United States Treasury, and report to the Commis-
sioner of Indian Affgirs what, in his jodgment, are the defocts, if .
any, in any of them in system, in administration, or in the mosns  Duties of auperis-
for the most effective advancement of the pupils therein towand ﬂ:::;’:‘ ol Tales
eivilization and self-support, and what changes are necded to
remedy such defects as may exist; and to perform such othor duties as may be
imposed npon him by the Commissioner of Indian Affaivs, snbject to the approval of
the Secretary of the Interior.

SUPERVISOR OF EDUCATION,

5. The country is divided with reference to Indian schools into

supervisors-districts, as follows: Distrietn of super-
1 vizors of edneplion,

1. Michigan, Wisconsin, Indiana, Minnesota, North Dakota (except
(8) ;
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Standing Rock), Sisseton in South Dakota, and Montana. :

2. South Dakota (except Sisseton), Standing Rock in North Da-
kota, Towa, Nebraska, and Wyoming.

3. Idaho, Washington, Oregon, Nevada, and Northern California.

4. Kansas, Indian Territory, and Oklahoma.

5. Colorade, Utah, New Mexico, and Arizona (except Fort Mojave .
and Colorado River).

6, Colorade River and Fort Mojave in Arizona, and southern Cal-
ifornia.

6. The supervisor has gpeneral oversight of all schools in his dis-,
trict, both Government and contract, including public |
schools in which Indian children are educated at Gov-
ernment expense. He must acquaint himself with the”
educational statns and needs of each reservation and of all the
Indians in his district, and report from time to time to this office the
facts and his recommendations; and he must make an annual report
in August covering his entire district.

7. He must visit each school as often as practicable and note
its organization, grading, promotion of pupils, diseipline, and
methods of instruction (personally examining the classes); character
and condition of school buildings and premises; domestic arrange-
ments; industries taught and how they are carried on; amount of |
land cultivated and stock cared for; what improvements or extension
of industrial training and plant will be advantageous and practic-
able; the characier, efficiency, and adaptability for the
position occupied of each school employé; sufficiency
in guality and quantity of subsistence supplies, cloth-
ing, furniture, books, and apparatus; and particularly the tone of
the school and the methods emploved for developing moral char- -
acter in the pupils. Buildings in course of erection should be
specially examined to ascertain if materials and workmanship are
good and thorough, and in accordance with contract, and the
necessity for enlargement, repair, or remodeling of buildings should
have careful attention.

8. He shall examine critically all school records, and see that
they are properly kept, and in case of bonded officers
shall inguire critically into their financial transactions
and reports, and specially into the character and neces-
sity of open market purchases and employment of irregular labor,

9. The supervisor must do all in his power to increase the

attendance of pupils at school, and he must impress
st #ehool yoon parents and children the necessity of edueca-
tion and industrial training,

10. He must arrange for transfers of pupils from ﬂay schools to
boarding schools, and from reservation to non-reservation schools,

Dutline of duties
of sapervisor,

Inspoct each
sxhoal,

Ezamine  school
reoonds,
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and the work of transfer will ordinarily he performed by him,
although transfers may be made by agents or other Government
officers acting under special direction of this office. On or about
May 1 of each year (earlier, if possible) he shall send to this office
descriptive lists of Indian school children in Government and con-
tract schools in his district who are fitted for such

transfers. Immediately after receipt of directions . ..o cor e
from this office (to.be furnished not later than June forefipupi

15, if possible), the supervisor shal send to each agent

in his district a descriptive list of the children whom he proposes to
transfer. After the receipt of his final instructions, the supervisor
shall gather from his district the children to be transferred to non-
reservation schools, and shall conduct and deliver them to the
respective schools, or to their representatives if practicable, not later
than August 31. Immediately after a transfer of pupils by him, he
shall furnish the respective agents with duplicate descriptive lists
of the children transferred.

11, In transferring pupils from reservation to mon-reservation
schools, especially where climatic changes are to be great and try-
ing, the utmost care must be taken to ascertain the physical condi-
tions of the pupils to be transferred. No pupils must be transferred
who are not in sound and vigorous health, Cases have been re-
ported to the Indian Office in which pupils frail, unhealthy, or
even positively diseased have béen transferred greatly to the detri-
ment not only of themselves but of the school to which they were
sent. The supervisor or other officer who makes the
transfer must be furnished by the superintendent .fy physicisbe
or agent with a deseriptive list of the pupils, upon [8 WesRkr toBon-
which the physician shall certify explicitly that ac-
cording to his personal knowledge the pupils are suitable for the
proposed transfer. The pltysician will be held rigidly responsible;
and if by negligence he certifies to the soundness of those who fre
found on subsequent examination to bave been unsound, it will be
regarded -as evidence of his unfitness to remain in the Indian ser-
vice. The examination to which pupils are to be subjected must be
rigid, searching, and individual, such as soldiers undergo when en-
listing in the army. (.Se paragraph 67.)

1z. The pupils shall be reéxamined by the school physician before
enrollment in the non-reservation school, and he shall certify to their
conditiomon arrival. If any pupil is found unsuitable
for enrollment, the fact will be at once reported by _To be réexamised
the superintendent to the Indian Office, in order that
the responsibility for' the error may be located,

13. Attention isinvited to the fact that the supervisor has only
advisory powers in school matters; he has no anthority whatever to
alter or modify in any way the regulations of thisoffice. Therefore,
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communications designed to receive official action must be ad- -
dressed, not to the supervisor, but to the Commis: . ¢
o e | SlOTIET crf Indian Affairs. (See note on page g‘_l I
forwarded to the Indian Cifice through the super-'
visor, he must accompany the communications with his specific
recommendations, \

]

SPECIAL iNDI.&N AGENT, !

. ¥

14, When a special Indian agent vigits an Indian school, whether

spectal  Indign UDAEr special or general instructions, investigations

agents to fbew shall cover the points and follow the methods a‘bove.
Hpattlon. outlined for the supervisor.

SCHOOL VISITORS. 3+

15. In order to interest Indians personally in the management
and prosperity of the schools established in their midst, and to
awaken a sense of responsibility for their character and success, the
agent should carefully select suitable Indians to act as school visi-
tors. Those selected should be persons of good repute in the tribe,

beengaged in civilized pursuits, wear citizen'sclothes,
i dfcations wnd gpeak English, if practicable, and in short, be pro-

gressive. They should visit the school onee a month,-
be shown through all its departments with courtesy and respect, and A
be asked to make brief addresses to the pupils. They shonld advise
yjwith the Indians in regard to education, and be encouraged to ex-
press to the agent the wishes of themselves or other Indians as to
the conduct of the school,

16. For a day school, not to exceed three visitors should be ap-

pointed from residents of the school district; for a

vidumber of sshool hoarding school, not to exceed five visitors from the

. reservation at large. Blanks for commissions for the
visitors will be furnished by the Indian Office,

EONDED BOARDING SCHOOLS. L

! f

17. The superintendent of & bonded school reports direct to the
Commissioner of Indian Affairs, As a special disbursing officer, he
is required to give bond for the faithful performance of his duties;

o ot he is réspnnﬁible for all moneys and property of what-
bonded superintend- £Ver nature entrusted to his care; and his financial
o accounts must be rendered quaﬂeﬂy in accordance
with the rules and regulations prescribed for agents and other
disbursing officers of the Indian Burean.

18. He has entire control of the school under his charge, Euh_;et:t
to the general regulations and special instructions of the Indian
Office. He is authorized to establish such special regulations
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regarding the'details of school work as circumstances may require;
" to determine the duties of employés; to direct the e
work of the school in all its departments; to adminis- o omted rfm
ter discipline; to be accotintable for money earned by

pupils, and to provide rules governing its expenditure; and in gen-
eral to manage the affairs of the institution; but he shall neither
nullify nor modify any order of the Indian Office nor any of the
general regulations 'governing unbonded schools, as hereinafter
prescribed, except by permission of the Cummtssmﬂer of Indian

Affairs, (See paragraphs 36 and 63.)

UNBONDED BOARDING SCHOOLS,

Durties or OFFICERS AND EMPLOYES,
Agent,

19. The agent is the highest anthority on the reservation in'
matters pertaining to the schools, as well as to other interests of
the Indians; but he has no power to suspend or modify
the rules and regulations of the Indian Office relating
to schools.

zo. The agent shall have general supervision of all school work
among the Indians under his charge. He must visit all achﬂt}ls
whether Government, contract, or mission, at least PuRey L K,
four times each year, keep himself thoroughly in- vision, ind must viet
formed as to their condition and efficiency, and make * .
guarterly reports concerning the same to the Indian Office.

z1. It is the duty of the agent to keep the schools filled with
Indian pupils, and, so far as practicable, to place every Indian child
of suitable age and health in school. Suitable age is defined to
include all youth over five or under eighteen vears of
age. The suitable health of a child, as a condition of gJli ke mbals
being zent to school may be determined by medical
examination and the certificate of a physician. (Ser paragraph 67.)

3z, If the schools on the reservation lack sufficient accommoda-
tions for the youth of school age, or if for other reasons the good of
the children requires that they be sent away from
home to school, they should beplaced in non-reserva- 2o pupilite o
tion schools,

23, The placing of Indian pupils in schools.on or off reservations
should be accomplished by persuasion, if possible; but when milder
methods fail, the apent may withhold rations or
annuities, or use such other proper means as will ek % S
produoce the desired result, 3 baie

z4. Cases of refusal to allow children to be sent to schools, either
on or off reservations, or of opposition to the proper officers in their

Antlority of,
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attempts to secure the school attendance of Indian children, are to
Cus of rofuma 1o D€ Teferred to the Indian Office, accompanied by ex-
siend whool to be plicit statements setting forth the circumstances of
[ each case. The office will then givé instructions as
to 1:|unish1m=_:nt, penalties, or other action required. This paragraph
refers only to children not enrolled in school, Run-

rhﬁ:&“?ﬁ,ﬁ:ﬁ’,ﬁ"_’ aways or pupils leaving school without proper author-
ity shall be returned immediately. - {Se paragraph 28.)

25, The agent shall, if practicable, keep to date a census of chil-
dren of school age on his reservation; against each child’'s name he

shall place the name of the school the child attends,

whon e, T2 if any. Heshall furnish the [ndian office and the shper-
visor of education for his district with a copy of such
census.

26, The agent shall coiiperate with the supervisor of education in
collecting and transferring pupils to non-reservation schools; and:
‘each agent should receive from the supervisor of the districtin which

x the agency lies, on or about July 1, a descriptive listof

Codipernte with tho A J 3 5
i aelo reae children on the reservation who some time during the
summer are to be transferred by the supervisor to
other schools; said list showing the school to which each child isto
be transferred,

27. The agent shall report to the Indian Office all cases of trans-

fer, accompanied by descriptive lists of children
ot asfis 1o transferred, showing name, sex, age, tribe, residence,

date of transfer, and school to which transfer is made,
with such remarks as may be necessary.

28. Pupils shall not be removed from school either by their

parents or others, except with the approval of the
hﬂ%:;ﬂ?ﬁl;.'f an. School superintendent and the authority of the agent,
s (Sez paragraph 24.) Pupils once enrclled in any Gowv-
ernment school will be cansidered as members of that school until
separated therefrom by authority of the Indian office. Pupils shall
not be transferred from one school to another without such anthority
2g. Pupils should be kept at school until they have completed the
Betentionotpapie COUTSE Of study or so long as they will be benefited
in rchouls, by the instruction and training which the school can
furnish, even though they may have passed the limit of eighteen
 years of age.

30. On reservations where there is more than one school and

more than one tribe of Indians, there should be in
pelfeent tribes 19 @ach gchool pupils from each of the tribes. This will

facilitate English speaking by the pupils and tend to
overcome the race and tribal prejudices of Indians,

ar. It is desirable that an equal number of each sex be kept in
school, It is likewise advantageous to the ¢hildrén to enroll them
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at as early an age as practicable, particularly where facilities have’
been provided for kindergarten instruction, _ Zaual anambes of

32, The agent shall see that a suitable tract of land is set apart
as a school site; that its boundaries are well defined; and that the
superintendent and the Indian Office are furnished with a diagram
of the same drawn to a scale of twelve inches to . . . .. ..
the mile, showing boundaries, sub-divisions, water- Spact - epc- e,
courses, permanent matural cobjects or town sites,
location of buildings, and such other information as can be con-
veyed by a diagram. This tract shall embrace land sufficient in
quantity and guality for building sites, campus, play grounds, garden,
farm and pasture, and, where needed and practicable, water supply
and fuel.

33- The agent is expected to see that the pupils have suitable
physical, moral, mental, and industrial training ; that abundant
wholesome food, suitable clothing, sufficient fuel, and an ample sup-
ply of good water are provided the schools ; that san- et "R
itary laws and regulations are complied with ; that :‘:f;“l’n""]ﬁﬂﬁ's'ﬁ
the buildings are kept in repair, are properly heated mak
lighted, ventilated, and cared for ; that the dormitories are not over-
crowded, and that proper medical attendance and supervision are
afforded.

34. However, as to the internal economy of the school, the prov-
ince of the agent is that of an advisor and inspector. He will
not assume authority over the superintendent, nor require of him
anything inconsistent with his position, nor interfere with the
internal management of school affairs ; and he must not give direc.
tionsin regard tothe duties of school employés or other PR
school matters, except through the superintendent. through mperintond:
If as to the management of the school the agent and
superintendent differ, and the agent believes that the policy of the
superintendent is opposed to the well-being of the school, he should
call his attention to the fact in private, not in public. If by private -
consultation with the superintendent, the agent is
unable to effect an agreement, he should refer the
matter tothe Indian office for adjustment.® (See paragraphs r4o,141.)

35. 1t shall he the duty of the agent to forward to the Indian
Office all communications addressed to the Commissioner of Indian

. Affairs by any superintendent or school employé
under his agency, accompanying the same with such, Just fovwanl all
remarks or recommendations as he may think proper jrowed e Indian OF
to submit. (See paragraph 61, }

* Whers sonvenient such mattors may be rﬁ.l'ulrﬁd for advies or counsel to the
sopervisor of education or Superintendent of Indian Schools, if present or in the
vicipity. (See paragraph 13.}

Dimgrorments,
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36. Over a Jomded school within the limits of his agency -juris-'
diction or adjacent thereto, the agent shall exercise merely anm
S advisory supervision, He is required, however, to
::;gthuf vendod coiiperate with the superintendent in every way prac-
ticable for the general well-being of the school; to
endeavor to keep the school filled with pupils; and to assist, with'
his policé force when necessary, in maintaining order, preventing
desertions, and returning runaways. (Ser paragraphs 18 and 63.)
37 The agent shall report quarterly to the Indian Office (Form
5-3o7 on page —) the cost of all articles issued toeach

s mnion L et “: school during the guarter. This applies also to day

schools.
35. He shall also forward to the Indian Office a quarterly report
| Gsrtarty roport of (Form s-251 on page —) piving the name, tribe, age,
tandanes. and sex of each pupil and number of days the pupil
‘hsu; attended school during the quarter. This report must be fur-
nished promptly at the close of each quarter whether the school ha:-:-
been in session or not,

39. The agent shall include in his annual repoft a full statement
~ of all educational work under his supervision during
the year, with such recommendations for the futufe
as in his judgment may seem best.

4o0. He shall submit to the Indian Office about Aprll 1 of each year,
a list of such positions and salaries as he shall deem necessary for

Nomination of L€ €nsuing fiscal year; accompanying the same witha
school emplopés,  1ist of the positions and salaries allowed for the cur-
rent year,. He shall also nominate to the office snitable persons to
fill positions which are not under the regulations of the civil service
law, provided that such nominations for a boarding school shall be
accompanied by the recommendation of the superintendent. (See
paragraphs 5o and 134 to 141.)

Annual repett.

Hehool Superintendent.

41. The superintendent 6f the school is its head and executive

1e 1-]1m nent of e ufficer, and must be respected a.ccnrﬁmgl}f
e LLE

42.” The superintendent shall have charge of the school pre.mls.es
including buildines and all grounds allotted for school purpusas, y
and he shall he responsible for the proper oversight
ol jave cangs and care of the same. He shall keep a map of the
school premises on file in his office showing the loca-
tion of all buildings and permanent improvements.
43. He shall have immediate control of the school, be responsible
for the character, conduct, and efficiency of its employés, for its dis-
cipline, for the gradation, classification, and promotion,
uE:mmi duties de- gf Puplls, their moral, mental, and industrial progress,
and the distribution of labor among the employés;
and his orders must be carried into effect, both in letter and in spirit.
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‘He shall act as p‘rin@ipal teacher, unless a principal teacher is pro-
vided for the school, and in the absence of an industrial teacher,
shall have immediate charge of the duties nsually belonging to that
emplové,

44. Heshall arrange a regular programme of school-room exercises
and industrial work, and assign employéz to their
duties in accordance therewith, clearly defining the P4 armeee
work of each. He shall alse decide upon the hours of
recitation and industrial work for each pupil, and approve daily
details,

45. Although the superintendent will be held responsible for the
proper conduct of every department of the school, and all the details
of its management, he will so organize the &school as to throw re-
sponsgibility upon the head of each department of school work. For
example, he should expect the matron to have charge s ek
of all domestic affairs, the assignment of duties to her hlLu:.- apon enbordi-
regular or irregular Rssmtaﬂts and the oversight of
their work: similarly the cook, laundress, and seamstress shonld have
charge of th-e work to be performed in their respective departments.
The principal teacher should have charge of work and workers in the
literary department; the physician of sanitary matters; the farmer of
farming, etc. Ordinarily, he will issue orders thmugh the heads of
departments, and not directly to individual pupils.

46. Asoccasion may require, he shall hold meetingswith the school
Emplcr_r,'és for consultation as to the general welfare of
the school, and he shall treat his subordinates with ie'sfions to amo-
respect, and support them in the exercise of their
authority,

47, When the superintendent finds it advisable to correct faults
of employés or to call attention to ineficient service or neglect of
duty on their part, he must do so at some other time i
and place than in the presence of pupils. No public N public reprl-
reprimand of an employé is permitted, nor should
reproof be given in the presence of other employdés.

48, In cases of controversy or want of harmony which the supe1 ifi-
tendent is unable to settle amicably, appeal may be made to the agent,
who shall give a hearing, in his office if practicable, o
allparties concerned; and if heshall beunable torestore
cordial relations among the school employés, he shall report all the
facts to the Indian Office, suspending offenders if the interests of
the service absolutely require it, pending definite instructions from
the Commissioner of Indian Affairs.

40. The superintendent must give close personal attention to every
department of the school. He is expected to visit all- 5 0 i el de-
employés while in the performance of their‘duties ag rerment
frequently as may be necessary to ascertain not only the character

Appenl to ngent.
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of work done by them, but to advise them wherein they fail in
fidelity, efficiency, or discipline. The industrial work among the
Industrial work DOYS must have his special attention. He should so
T o ma™¢ SUpETVise this branch of the service as to leave no
excuse for neglect upon the part of teachers or pupils.
s0. Once a week regularly at a stated houar the superintendent is
required to make a personal inspection of the dormitories and in-
firmaries, observing the personal appearance and clothing of the
pupils, and the condition of the rooms and everything
roqurer P4 therein. This personal, vital contact, weekly, with
every pupil in the school should enable the superin-
tendent to give such advice and direction as will promote the phys-
ical, mental, and moral well-being of those under his charge. It
should be made with conscientions fidelity and thoroughness.
1. The superintendent is expected ordinarily to reside in the

Hesldn In schoul B .
batiding, school buildings.

52. The superintendent codiperating with the physician and matron

e ot must seke that all cases of infectious and contagious
of infectionennd con-  (liseases are isolated, and that toilet articles nsed by
sl pupils having inflamed eyes, skin diseases, or other
such disorders, are not used by other pupils.*

53. The superintendent must use all means in his power to retain

, pupils in continuous attendance at school during the

Coptinmnous attomd- 5 %
ance ol pupils ve. entire vear, except when the school is closed for waca-
g tion. Visits of pupils to their homes must be as brief
and infrequent as possible, and should be discouraged as far as
practicable,

54. The superintendent shall keep on file in the school in a bound
volume a permanent record and history of each pupil enrolled, giv-
ing date of entering school, name, sex, age, height, weight, general

i ek physical condition, reslidence, names of parents and of

Sl R by tribe to which the family belongs, and previous school-

ing, At the end of each school year after enrollment,

there should be added an entry as to the moral and intellectual stand-

ing and progress of the pupil, and finally the date and reason of sepa-

ration from the school, whether by removal, death, trangfer, grad-
uation, dismissal, truancy, or other cause,

§5. At the end of the first guarter of each year, the superintend-
ent shall furnish to the agent a transeript of the new pupils in his

Furnish agent 1 SC100], showing name, sex, age, tribe, residence, date of
of pupils, entering school, with any remarks found necessary,
and at the end of each subsequent quarter furnish a descriptive list
of changes during that quarter.

“

* Bpeeinl care shonld be taken to isolate cases of palmonary tubercnlosis, providing
antiseptio cuspidors, and wsing every precaution to prevent the disease from com-
. munieating itself to others through sputs or the breathing of infected air,
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56. Names by which the pupils have previously been known should
!::e rn:ztmn&d so far as practmahl:e_ If an Englishname - . .. o 0
18 given to the pupil, the Indian name of the father ssme
should beretained asa surname,as per office circularof March 1g,18q0.%

57. In cases not covered by these rules the superintendent is ex-
pected to use his diﬂml'e‘fion :.md judgmﬂfxt, and Ihe ik seaait
may adopt for the administration of the minor affairs e may bomads.
of the school a special code of rules not inconsistent with those herein.

*DEPARTMENT OF THE INTERIOR,
OFFICE OF INDIAN AFFAIRS,
Washington, D. C., March 19, 1890,
T Indian dgewis and Superintendonta of Sohools

As allotment work progresses it appears that some oare mnst be exercised in regard
fo preserving amoeng Indians family names. When Indians become eitizens of the
United States, under the alletment act, the inheritance of property will be governed
by the lawe of the respective States, and it will canse needless confosion and donlbt-
less considerable nltimate loss tothe Indians if no sttempt is made to have the dif-
ferant members of the family known by the same family name on the records and by
general reputation. Among other onstoms of the white people it is beesoming impor-
tant that Indians adopt that in regard to names,

There ssems, however, no good reason for continuing a eustom which has prevailed
to & considerable extent of anbstituting English for Indian names, cspecially when
different members of the same family are named with no regard to the family sor-
name, Doubtless, in many cases, the Indian nams is diffienlt to pronounce and to
remember; but in many other cases the Indian word is as shoert and esopboniens as
the English word that is snbatitoted, while, other things being equal, the faci that
it is an Indian name makes it & better one.

For convenience, an English ** Christian name™ may be given and the Indisn name
beé retained as a surname, If the Indisn neme s snnseally long and diffienlt, it may
pethaps be arbitrarily shortened.

The practice of ealling Indiana by the English translation of their Indian names
alse peema to me nnadvisable. The names thus obtained are unsnally awkward and
uncounth, and ench as the children when they grow older will dislike to retain,

In any event the habit of adopting sobrignets given to Indisns, such as * Tobaeeo,”
“ Mogul,” * Tom," * Pete,” ete., by which they become generslly known, is unforto-
nute, and should be discontinned. It degrades the Indian, and as he or his children
gain in education and eultnre they will be annoyed by a designation which has been
fastened npon them and of which they can not rid themselves withoot difficnlty,

Hereafter in snbmitting to this offics, for approval, names of Indian employés to be
appointed a8 policemen, jndges, teamaters, lnhorers, eto., all nicknames must be dis-
carded and effort made to ascertain and adopt the actnal names or euch as shonld ba
permanent designations. The names decided upon muost be made well known to the
rospective Indians and the importance of retaining such names must be folly ex-
plained to them. I am aware that this will involve some expenditure of time and
trouble, but no mors than will be warranted by the importance of the matter in the
near fnture,

Of sourae sudden changs can not be made in Indisn nomenelatnre; bot if agents
and school snperintendents will systematically endeavor, so far as practicalle, to
have children and wives known by thenames of the fathers and husbands, very great
improvement in this respect will be bronght alont within a few years.

o T, J. MORGAN
i ;

Commissioner.
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58, Thesuperintendent shall keep the Indian office advised through
theagent of all prospectivechanges in the employé force of the school,

Noiify Indign Whether im' the classified or unclassified service, and
Ofice of vacancies.  shall pive as early notice as practicable of expected
vacancies so as to have them filled in season through the Civil Serv-
ice Commission, or otherwise,

59. He shall recommend suitable persons to fill vacancies in posi

tions not under the classified service, and shall also
Ehall recomEnend 2 L g
persons to il vacan- recommend the discontinuance of the services of em-
cits i unelnssifisd ; 7
service, also dismiss- ployés, as the good of the service may seem to require,
- giving specifically in each case the reason for the ree-
ommendation, (See paragraphs 4o and 134 to 141.)

Go. The superintendent shall submit to the Indian Office, through
the agent, at the close of each school year, a report
giving a full history for the year of the school and of
each of its departments. He may require that written reports be
made to him at the close of the year by the employés,

61. The superintendent shall forward all his official communica-
tions to the Indian Office through the agent, otherwise the office
may be expected to iznore their contents® He shall also forward

A L the Indian Office through the agent, any commu-
eations with Indien Tiications addressed te the Commissiomer of Indian
s Mzoseh el A FFaivs by an employé of the school, Employés send-
ing communications direct to the Indian Office, may expect to have
their contents ignored; but if they do send them direct, specific rea-
sons for doing so should be stated. (See paragraph 35.)

G2. The superintendent is especially advised that union of purpose

"ol SRR and effort is essential to the efficiency of his school,
must work In bar- and he should therefore strive to codperate heartily
mony with bRt with the agent, upon whose support much of his suc-
cess must depend.

63. The superintendent of a bonded school on a reservation,

Talattons betwaen  L1HOUEN independent of the agent, so far as school
i e iendent management and the duties defined in his bond are
mpot, concerned, should seek his advice and cofiperation.
; Bince the success of the school must depend largely upon cordial
cobperation with the agent, harmonious relations between him and
the superintendent should be maintained. (See paragraphs 18 and 36.)

Annoal repett.

Clerk.

64. The clerk of a school, if there be ome, shall perfarm such
clerical duties as may be required, and will act as
teacher or industrial teacher, or in such other capacity
as the superintendent may direct.

Trities of clerk,

\ e

* Bhonld the auperintendent hu@mmﬂ to balieve thet his communications will
not b forwarded by the agent, he may sénd a doplicate to the Indian Office, stating
his reasons for so doing.

& -
i
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! Physlelan.

65. While responsible to the superintendent and under his orders,
the school physician 15ha]l have charge of all sanitary [ A
matters connected with the school.

66. If there is a school hospital, it shall be under his immediate
supervision, and he shall prescribe its general regime, give instruc-
tions in particular cases, and decide upon the admission
and dismissal of patients. Theemployés of the schogl 500! bospital.
hospital shall be nunder his immediate direction, though their duties
shall be assigned them by the superintendent.

#5. He shall thoroughly examine pupils proposed for transfer to
another school (see paragraph 11); and when requested to do go, he
shall examine Indian children previous to their being admitted
to reservation schools to ascertain whether they have L
any form of incurable, infectious, orinoculative disease PR
that might affect other pupils, or be seriously aggravated by the
confinement incident to school work. (See paragraph 21.)

68, He shall make to the Indian Office, through the superintend-
ent, a monthly and an annual report of the sanitary .
condition of the schocl, and shall keep a permanent
record of all cases treated.

69. In addition to his professional duties he shall give the pupils
simple, appropriate talks, at least as often as once a week, on the
elementary principles of physiclogy and hygiene, explaining par-
ticularly the necessity for proper habits in eating and drinking,
cleanliness, ventilation, and other hygienic conditions ; the derange-
ments resulting from the use of alcohol and tobacco ;
the correct manner of treating emergency cases, such s i S
as hemorrhage, fainting, drowning, sunstroke, ete, " CEU
Classes of the most advanced and intelligent pupils should be in.
structed in regard to nursing and care of the sick, administering
medicines, preparing food for invalids, and other such matters,
( Ses paragraph 3g.)

7o, In the absence of a school physician, these duties will devolve
upon the agency physician so far as practicable, Talks as above
ontlined need not be given by him oftener than once a month, He
shall be subject to the orders of the agent, but in all cases shall he
ready to comply so far as possible with the wishes
and suggrestions of the superintendent. If an agency Agency phiyeician,
physician fgails to give proper attention to the school hospital, or the
medical or sanitary needs of the school, a statement of the egee
should be presented by the superintendent to the agent, and if the
circumstances seem to demand it, the superintendent may refer the

vase to this office. | _
Teachar,

71. The prineipal teacher, under directions from the superintend.
ent, shallhavechargeof the school-room exercises. Heshall arrange
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. classes, define hours of study and recitation, supervise the literary
Do of peincipal work, teach classes as the superintendent may direct,
and perfﬂrrn the duties of any teacher who may be '
temporarily absent. He shall assign to each teacher his specific
iduties,

72. The duties of each teacher shall be those assigned by the
superintendent or principal teacher. Where there is but one teacher,
he shall be secretary of the school, and shall keep the
school register. Any teacher may be required by the

superintendent to assist in clerical or other work incident tndtlie
school.

Tratins of peacher,

Matron.

73. The matron, subject to the superintendent, shall be resspu'nsi-
ble for the management of all the domestic affairs of the school,
She shall have oversight of the dormitories; see that the beds are
properly cared for; that the toilet of the girls i carefully made
each morning; that the clothing of both boys and
girls is kept in proper condition; and also shall have
general charge of the kitchen and dining room. She shall see that
work in the kitchen, laundry, dining room, and dairy is performed
by the girls of the school, regularly detailed by her for that purpose.
She is expected ordinarily to reside in the girls’ building. When
there are one or more additional matrons, she shall assign to each
her duties. (Ser paragraph 8g.)

74. When in addition to a matron a school has a “ boys" matrom,™
she shall, under direction of the chief matron, have charge of the
boys' dormitory, see that that building is kept in order, and that

Dtk ot Waig the work therein is properly performed ; that the
matrac, toilet of the boys is carefully made each morning,
and that their clothing is kept in good order. She will also assist
as may be required in the duties of the chief matron of the schoaol.
She shall ordinarily reside in the boys® building, '

Duties of matron.

Industrial Teachear,

75. The industrial teacher, under direction of the superintendent,
shall attend to all the cutside manual labor connected with the school,
cultivating thoroughly the school farm and garden, caring for the

stock belonging to the school, keeping asupply of fuel
o Daties of industrial on hand, making repairs on buildings, and seeing that

the school property and grounds are kept in good
order., All such work must be done, with his assistance and super-
vision, by the boys of the school, regularly detailed for that purpose.
He shall perform such other duties as may be required of him by
the superintendent.
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Cook.

76. The cook, with the assistance of the pipils, who must be regu-
larly detailed for that purpose, shall prepare all food required for the
school, including such as may be needed by the sick, attend to the
setting of the tables, washing of dishes, and cleaning of
the lamps each day; see that everything in the kitchen
and dining room is kept in proper order, and that the kitchen and
dining room are locked at night, and shall be responsible to the

superintendent for all articles in her department.
Heamstress,

77. The seamstress, with the assistance of the girls, must perform
all kinds of sewying required for the school, including
mending, and must teach the girls to make and mend
both their own clothing and that of the boys.

Lanndress,

48, The laundress, with the assistance of pupils, must do all the
washing and ironing required for the school. Laundering for em-
ployés may be done in the school, if they desire it, and if such work
will not interfere with the proper discharge of her
duties by the laundress, nor necessitate the employ-
ment of an assistant laundress; bnt if such laundering is done the
employés must pay for the same—the pay to be given to the pupils
and the laundress who perform the work, upon an agreed basis

approved by the superintendent.
5. ther Employés.

7g. Mechanics and all other employés not above named shall be
asgigned their duties by the superintendent, and to
the duties nsually appertaining to their positions the Doties of other am-
superintendent may add any other duty which the
good of the school may require.

Bo. Some employé must be required by the superintendent, in
addition to regular duties, to see that the boys retire properly; that
their clothing and persons are suitably cared for: that
they are regularly bathed; that their toilet is neatly Other duties to be
made in the morning; and that they are prompr at D?Eq?ﬁ it
meals and details; also to keep acorrect record of absen-
tees. If there is a boys' matron, such duties will devolve upon her.
Some one must also be designated by the superintendent to have
charge of the ringing of the bells, and keeping time for the school.

81. Indians should be employed in preference to whites in posi-
tions which thew are competent to fill. Every school
should have one or more Indians among its em- Indisn employia
ployés.

Dutiea of oook.

Dnrthes of pennsstress,

Druties of lnundress.

GENERAL RULES.

82, Employés are expected to reside in the school buildings when
quarters are provided for them there; otherwise as  Employes "must
near to the buildings as practicable; and must keep mﬁ_ﬁﬂ,&w
their rooms in order at all times.

42202 I
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83. Employés are not allowed to have pupils in their rooms ex-
Pupile not allowea CEPE DY permission of the superintendent for specified
i reoms of employds. regsomn, L
84. Pupils must not be required to act as servants of the super-,
intendent or employés. If ‘a pupil, however, desires to render
personal service, an arrangement to that end may be
umﬂ::f}:nﬁ.ﬂf}@ made under the sanction of the superintendent, pro-
vided that suitable remuneration definiteld agreed
upon beforehand be given the pupils, and provided further that
the rendering of such service will not be detrimental to the prog-
ress of the pupil in :chool work, ;
8s5. No person,other than an attaché of the school, ghall be allowed
R = in any school building later than g.30 p. m,, except by

sl boilgug afver special permission of the superintendent.
b Wla

86. A retiring bell rung at a regular hour shall be the signal for

i sl quiet in all dormitories and adjacent rooms.

87. Every night, at irregular periods, some person or persons
duly assigned to such duty must “make the rounds, " visiting every
portion of the school buildings and premises, to guard
against fire, prevent intrusion of unauthorized per-
sons, and detect any improper conduct on the part of pupils or
others, ;

58. Social dancing, card playing, gambling, profanity, and smok-
ing or chewing of tobacco are strictly prohibited in the
school buildings and on the premises, Pupils are for-
bidden to carry concealed weapons.

8g. Pupils must receive instruction and advice on the subject of
personal purity. As occasion may require, the physician will

Tustruction ou per- 1GEE the boys by themselves for this purpose, and
i the matron will meet the girls by themselves for the

Night gnard,

Things probikimd,

SAIME PUrpose.
go. The Sabbath mnust be properly observed. There shall be a
Sabbath school or some other suitable service every Sunday, which
pupils shall be required to attend. The superintendent may réquire
employés to attend and participate in all the above
parmnce of 8ab - exercises; but any employé declining as a matter of
i conscience (and filing a written statement to that effect;
to be forwarded to the Indian Office), may be excused from attend-
ing and participating in any or all religious exercises,
g1, Schoclroom exercises should occupy five hours of each day,
and each pupil should average not less than three
hours' work in the school room daily.
gz. Every school should be carefully graded, and pupils should
be classified according to their capacity and scholarship,and be pro-

Behoolroom hours.
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 maoted from grade to grade under such rules as may be prescribed
h}r the superintendent. At the close of each term
pupils should be examined in all the studies pursued ,S7ans, sxamin-
during the term, and promotions should be made on
the basis of these examinations. Examinations may be oral or
written or both combined. Pupils who have completed the school

c¢ourse should be reported to the district supervisor for promotion -

to a school of higher grade.*

g3. All instruction must be in the English language. Pupils
must be compelled to converse with each other in English, and
should be properly rebuked or punished for persistent viclation of
this rule. Every effort should be made toencourage
them to abandon their tribal languages. To facilitate "5 lsmemees
this work it is essential that all school employés be able to speak
English fluently, and that they speak English exclusively to the
pupils, and also to each other in the presence of pupils,

g4. Imstruction in music must be given at all schools. * Singing
should be a part of the exercises of each school ses.
sion, and wherever practicable instruction in instru. ,Lhstroctienia
mental music should be given.

95. There shall be a general assembling of all pupils and teachers

once each day for appropriate exercises, Daily general as-
sambling,

g96. Pupils shall be gathered together each evening for reading,
stndy, singing, or other exercizses, atthe clpse of which
they shall retire in an orderly manner to their dormi-
tories. ‘Teachers shall assist the superintendent in these exe,r{:iscs
as he shall direct.

g7. The employments for Saturday shall be arranged by the super-
intendent and matron to the best advantage of the A

mployments {op

school. Baturday,

g8. The school buildings should be furnished throughout with
plain, inexpensive, but substantial furniture. Dormitories or lava-
tories should be so supplied with necessary toilet ar-
ticles, such as soap, towels, mirrors, combs, hair, shoe,
nail, and tooth brushes, and wisp brooms, as to enable pupils to form
exact habits of personal neatness,

gg. Rooms occupied by employés may be furnished with window
shades, bedstead, mattress, bcdding {except sheets and
pillow-cases), bureau and mirror, washstand, chairs, n'"%{"f o
and table, and something in the way of a closet or
wa.:drube, and may be lighted and heated in the same way that the

Evoming exercised,

Furnishing.

VoIt is the nltimate purposs of the Indian Offee to Gl training schools with pupils '

who have completed the preparatory course in a reservation school; but for some
time yet it will probably be necessary to transfer pupils from reservation to non-
reservation schools before they shall have finished the reservation school course.
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rest of the building is lighted and heated. If the superintendent or
any employé is provided with a dwelling for his private use separate
from the main school buildings, the dwelling may have the allowance
of furniture named above for one room, and a cook stove, and other
necessary appliances for heating the several rooms; but the fuel and
light will be at his own expense.

100, Each school should have one sitting room for the use of em-
ployés in which to receive calls and enjoy social intercourse. It

will be furnished by the Government with plain fur-
capiorss, " " miture, curtains, and carpet, and it is expected that the

employés will interest themselves to furnish the little
decorations and comforts which will make the room attractive and
home like.

1o1. Good and healthful provisions must be supplied in abundance,
and they must be well cooked and properly placed on the table. A
regular bill of fare for each day of the week should be prepared and
followed. Meals must be served regularly and neatly. Painsshould
be taken, not only to have the food healthful and the
table attractive, but to have the bill of fare wvaried,
The schiool farm and dairy should furnish an ample supply of vege-
tables, fruits, milk, butter, cottage cheese, curds, eggs, and poultry.
Coffee and tea should be furnished sparingly:; milk is preferahle to
either, and children can be taught to use it

1oz, The subsistence supplies allowed Indian schools shall he. as
follows for 1oc rations :

Food and nwesls,

Flour OT COTTL MERl..cwen: cammmantone- 110 pounds.
7 TP M SRR A e R 110 pounis,
Or 8 pounds beef and 10 pounds
bacon or pork,
LA R S R R PSR e e 34 pounds.
Or, in lien of coffee, tea .ooomemennen 1} pounds.
oL T e S S e s A 10 pounds.
e e, Beans, rice, or homing .oooo. coco oo 10 pounds.
Dried froit oo e oo cceceaccaccea 10 ponnda.
Sirop or molasees . oo ooocoooooaa 1 gallon.
BT e L TR T M LR | Ty
BRlE i cinseimmme s mmdiamaean i POTIDES.
. PepPET sameericarassmmsscamansnmnanne & OUD0CES,
HOBD Jrssuniamssstmaniomssanminanns 4 JORmERH
Baking powder o ococicimmmacaaaa- 1 pound.

Milk, butter, eggs, garden vegatables, ste., produced on the school farms, may be
used in addition to the above. Whers vegetables connot be raised they may s pur-
chased nnder authority of the Indian Office.

103. If the amounts and kinds of materialin the above ration are
properly used, and supplemented as above noted with vegetables and
other supplies raised by the school, the pupils will have
an ample, nutritious, and agreeable bill of fare. If,
however, it shall seem advisahble to add to the variety without addi-
tional expense by reducing the beef, for instance, and substituting

Thangs in mtion.
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mutton or fish or additional guantities of rice, oatmeal, cornmeal,
fruit, etc., it may be done on the recommendation of the superin-
tendent., But no change in the ration involving additional expense

must be made withont the previous approval of the Indian Office,

104. The superintendent will make requisition (Form 5-315) upon

the agent for the quantities of articles required each . . oo

- week, and when the articles are delivered will receipt toss

for the same upon the requisition, %
1e5. Requisition must be made and rations furnished only for
such pupils as actually attend school and for only such [ . el

time as they are actually in attendance. :"ﬁ?iﬁ*: fuvls Astn-

1o6. Pupils must be required to attend meals promptly after proper
attention to toilet, and at least one employé must be
in the dining rogm during each meal to supervise the
table manners of.the pupils and to see that all leave the table at the
same time and in good order,

1o7. The superintendent will establish one common mess for all
the employés of the school and may prescribe rules governing the
same. Their meals may be prepared by the school cook, if such
work will not interfere with the proper discharge of
her regular duties or necessitate the employment of fguman mes fo
an assistant cook; but she shall receive from the mem-
bers of the mess a fair allowance for the extra duty imposed upon
her, such allowance to be divided among them pro rata; or they may
hire a cook who is not a schodl employé., The matron, under the
direction of the superintendent, may have immediate charge of the
employés' mess. /

108, The schoolmess ay purchase, from supplies bought for the
Indians, such articles of subsistence as may be fieeded, at cost price
with transportation added. Tt may also use vegetables, milk, fruit,

le mannere.

© eggs, eto, produced on the school farm, provided only

“eday wear for one year. For Sunday wear each pupil

that such articles are paid for at eurrent market rates. h}’{"'m"'l:‘lf:;*m".f::‘ﬂ“
Payment for articles so purchased will be made to the
agent, to be accounted for by him as * Miscellaneous receipts, Classes
2 or 4," as the case may be. If the school is in charge of a bonded
superintendent, of course the superintendent will include such pay-
ments in his accounts.

1og. S0 far as practicable, a uniform style of clothing for the
school should be adopted, Two plain, substantial suits, with extra
pair of trousers for each boy, and three neat, well-made dresses
for each girl, if kept mended, ought tosuffice for week-
should be furnished a better suit. The pupils should also be supplied
with underwear adapted to the climate, with night clothes, and
with handkerchiefs, and, if the climate reguires it, with overcoats, or
cloaks and overshoes,



22

11o. The buildings, outhouses, fences, and walks should at all times

A iaEaasd be kept in thorough repair and in good order. Where

grounde, practicable, the grounds should be ornamented with
trees, shrubs, grass, and flowers.

111, There should be a flagstaff at every school, and in suitable

The flag. weather the American flag should be hoisted in the
morning and lowered at sunset daily.

112. Special hours should be allotted for recreation. Provision
should be nrade for outdoor sports and the pupils
should be enconraged in daily healthful exercize under
the eye of a school employé ; simple games should also be devised
for indoor amusement. They should be taught the
ordinary sports and games, such as ball, hopscotch,
croguet, swinging, marbles, tops, bean bags, dominoes, checkers, lo-
gomachy and other word and letter games, the use of dissected maps,
etc. The girls should be instructed in simple fangy work, knitting,
netting, crocheting, different kinds of embroidery, ete.

113. Separate playgrounds, as well as sitting rooms, must he as-
gigned the boys and the girls, In play, and in work as far as
possible, and except in the school room and at meals, they must be

Baparatiogsof 19 kept entirely apart. It should be so arranged, how-
B0, ever, that at stated times, under sunitable supervision,
they may enjoy each other's society ; and such occasions should be
used to teach them to show each other due respect and considera-
tion, to behave without restraint, but without familiarity, and toac-
quire habits of politeness, refinement, and self-possession.

114. New Year's Day, Franchise Day (Febrnary 8), Washington's
Birthday (February 22), Arbor Day, Decoration Day
(May 3o}, Fourth of July, *Thanksgiving Day, and
Christmas, are to be appropriately observed as holidays. '

115. Corporal punishment must be resorted to only in cases of

Gotpotal prinll SBIEVE violations of rules, and in no instance shall any
tueuk, person inflict it except under the direction of thesup-
erintendent, to whom all serious questions of discipline must be re-
ferred* Emplovés may correct pupils for slight misdemeanors only.

116, Any pupil 12 years of age or over, guilty of persistently”
using profane or ohscene langnage, lewd conduet, stubborn insub-

Extreme e of OTdination, lying, fighting, wanton destruction of
A property, theft, or similar misbehavior, may be pun-
ished by the superintendent either by inflicting eorporal punishment

Racreatin.

G,

Huolidaya,

*In some of the more advanced sohools 1§ will be proctieshle and advisable to bave
material offenses arbitrated by a school conrt composed of the advanced stndents,
with school employés added to snch conrt in very aggravated cases, After doe in-
vestigation, the guilt shall be determined and the ponishment fixed by the conrs;
the superintendent may modify or remit but may not inersase the sontenes, and his
approval shall be necessary before punishment is inflieted.
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ﬁr imprimnment in the guardhouse; but in no case shall any un-
usual or cruel or degrading punishment be permitted.

L 117. In extreme cases where pupils appear to be incorrigible and
§‘h'm.r continued presence in the school will be of deubtful benefit
to themselves and a positive injury to others, they may be expelled
from the school. In all such cases the superintendent must report
-the facts at once to the Indian Office, giving the , .. . .
:name* age, sex, tribe, and residence of the expelled

I_pupﬂ the nature of the offense or offenses committed, and the gen-
eral character of the pupil, A duplicate of the report should be sent
to the agent of the tribe to which the pupil belongs. Such pupil
fmust not thereafter be admitted to any school without the special
permission of the Commissioner of Indian Affairs.

118, Where practicable, such incorrigible pupils should be sent to
reform schools or other suitable institutions. This is now done in
,Pé_nnsj.rlvania, and doubtless can be done in other . .. . .
states., Thus the reformation of Indian youth will referm schools.
be provided for without the establishment for their benefit of
special reformatory institutions.

11g. Special precautions must be taken against fire. Buildings
‘and grounds must be examined daily and especially late in the even-
ing and every place noticed where fire is likely to originate from
stoves, furnaces, lamps, or other sources, Fails or [ . .
other vessels filled with water must be kept in some fre
accessible place. Fire escapes must be sufficient and easily accessi-
‘ble. So far as practicable, the school should be provided with ample
ifacilities for the extingnishment of fires—water tanks, hose, pumps,
nd in some cases special apparatus for such purpose,

- 120, Behools located in towns and cities where there are organ-
. ed fre departments should be in such connection PRl P
with thEm a8 to be able to command their services at tewn fim depart-
moment's notice. The superintendent should con- ™™

nlt with the city or town authorities, and have a distinct under-
ding regarding the matter.

121, Fire drills, in which the pupils shall be accustomed at a
moment’s warning to take their places and pass out of the building
/in an orderly and quiet manner, should be frequent.
The reason for doing this should be fully explained to
t]iem so that in case of a fire the rooms may be vacated speedily
fwithout panic or confusion,

¢ 122, Where there is a sufficient number of large boys, it would be
well to organize a fire company and have stated drills,
‘not only as a precautionary measure for safety, but
ialso for the beneficidl effects of the drill as a matter of education
and diseipline, :

Fire drilla,

Fire companiaes,
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INDUSTRIAL WORK.

123. A regular and efficient system of industrial training must be
a part of the work of each school. The matron, industrial teacher,

i & . cook, seamstress, laundress and all other school em-
fudustrial traleing.  ployés shall be selected and retained in their several
positions, not merely by reason of their skill in performing their
special duties, but particularly by reason of their aptness to control
and instruct those under their charge

124. At least half uf the timne given to the instruction of each bﬂ}r
and girl should be devoted to mannal labor, the work to be of such
character that they may be able to apply the knowledge and expe-

B rience gained in the locality where they may be ox-
e i g pected to reside after leaving school. In pushing

forward the schoolroom training of thes? boys and

girls, teachers, and especially superintendents, must not lose sight

of the great necessity that their charges be fitted for the ever}'-da.}r
life of their after years,

1z5. A farm and garden, if practicable an orchard also, must, be

Furm, garden, ang COTOECted with each school, and especial attention
PR must be gwen to instruction in farming, gar denlng,
dairying, and fruit growing.

' 126. Every school should have horses, cattle, swine, and poultry,
and when practicable, sheep and bees, which the pupils shounld be
taught to care for properly. The boys should look
after the stock and milk the cows, and the girls should
care for the poultry and the milk. In some cases, it will be prac-
ticable for the school to grow its own beef, and thus train the boys
in stock raising, including grazing and herding. Y

127. The farm, garden, stock, dairy, kitchen, and shops should be
g0 managed as to yield all that they are capable of producing, not
only becanse Government resources shuuld be as wisely and care- '
fully utilized as private resources wottld be, but also because thrift

Nl A e and economy ares among the most valuable lessons
theinty snd seonom- Which can be taught Indians. Pupils should be taught
g to make the most of everything and to save whatever
can be of use. Waste in any department must not be tolerated, At
the same time it must not be forgotten that training of the pupils,
not money making, is the prime object to he attained,

t28. The blacksmith, wheelwright, carpenter, shoemaker, tailor,
and harness-maker trades, being of the most general application, may
be taught at a few of the larger schools, although the expense of
such instruction and the necessary " plant" renders
it impracticable to provide for them at all schools
Where such mechanics are not provided for the schools, pupils should
g0 faras practicable receive instruction from the agency mechanics,

Stock, poaltry, and
Lo,

Trades to b taught.
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"u‘p. The girls must be systematically trained in every branch of
housekeeping and in dairy work; be tanght to cut, make, and mend
ments for both men and women; and also be taught Toduirial enaing
 nurse and care for the sick. They must be regu. forgir
larly detailed to assist the cook in preparing the food, the seamstress
m sewing and mending, and the laundress in washing and iroming.
jooking classes should also be formed by which the girls may learn
iow to prepare meals required for a small family, and
. Coolcing chasman,
ow to keep family expenses for food within eco- .
nomical limits,

‘130, Special effort must be made to instruct youth of both sexes
in the care of the tools, implements, and machines

which they use. They must learn to keep them in oo ~ o 0
o rder, protect them properly, and use them carefully.,

131, Pupils should become familiar with such work as they will
probably have to do after leaving school. Neither girls nor boys
must be compelled to perform duties unsuitable to their age, 'sex, or
strength. Therefore, except when necessary, boys should not be
asgigned to ordinary domestic duties, though they

can be very properly required to keep their OWD .. sfpupie -

ormitories in perfect order. However, when the
number of boys in a school greatly exceeds the number of girls, or
where the girls are guite young, so that the domestic work of the
school is too hE.E.V}" for them, the boys should be detailed to assist in
the heavier parts of the work.
. 132, The work should be so arranged as not to be irksome or dis-
couraging. The details for work should be so planned and an-
‘nounced that schoolroom and other duties will not
-ch.sh and that pupils will know their duties for each ,—.,r;_f::,‘f,,‘::&b’ sl
‘hour in the day., While each one should require skill
in some special line, his work should be varied enough to give him
an acquaintance with other branches, Ewvery pupil should acquire
" habits of industry.

APFOINTMENTS, REMOVALS, AND PROMOTIONS.

133. The positions of superintendent, assistant superintendent,
physician, matron, and teacher are included in the puitions in class
classified service. Rules prepared by the Civil Ser- " wrvie
vice Commission in regard to appointments to these positions will
e found on page 45 herewith.

134. All appointments in the classified Indian service are regarded
as permanent so long as the positions occupied are retained. All

positions and salaries in the unclassified service expire June 3o of

each year, and all appointments are made with this L .

§ nnderstanding, (S paragraph 40.) The office aims, stion.

however, to retain competent and satisfactory employés in both
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the classified and unclassified service from year to year, if the posi-
tions in which they are employed are continued.
135. When an employé is transferred from one school to another,
Transfar of an «m- it Will be at his own expense.
mﬁm hig own -
136. The school emplovés in the unclassified service may be nomi-
Bomization of sm- nated by the agent on the recommendation of the
e supermt};ndeut,gthuugh the Indian Office reserves the
right to select them. (Ses paragraphs 40 and 50.) In transmitting
nominations the agent must forward at the same time a written
recommendation of the superintendent, evidences of the qualifi-
cations of proposed employés, their formal applications upon blanks
s—o74 and g-o7s, provided for the purpose by this office, and infor-
mation asto whether the persons nominated are ot are not related by
blood or marriage to the agent or superintendent, or to any other
personin the Indian service, and if related, the nature of the relation-
ship. Ordinarily it is not desirable that more than two members of
the same family shall be emploved at one agency.
137. In making selections of such employés care must be taken to
secure persons having proper qualifications, good moral character,
special fitness for the duties to be performed, and

Emﬁ;‘;‘:“'m of ability to speak the English langnage fluently and

correctly. Persomal and political considerations shounld

not enter into the questmn

138. All persons in the Indian school service are eugagmi with the
distinct understanding that character, merit, efficiency, health, and
special qualifications for the work required, are the only considera-
tions upon which they can hope to be retained. Removals will be
made for cause, such as immeorality, incompetency, indolence, fla-
grant infirmities of temper, and neglect of or refusal to perferm
duty, and also for manifest physical disability, This
applies to positions within as well as to positions
without the classified service, An adverse report of any officer of
the department to whom the Indian Office hasa ﬁg{ht to look for
information regarding the conduct of the schools will ordinarily he
deemed sufficient canse for suspension or removal of any school
employé. But the office will carefully weigh any charges made
against employés and take action only after due deliberation,

139. While no test of religious faith or affiliations shall be applied
in the appointment of persons in the Indian school service orin

1’ RomeE of remoy

their removal therefrom, yet every employé is required to have a

decent respect for religion and to be of good moral character, In
o test ot rolicings 2Udition to recognized efficiency and general useful-
:_':‘*:Ll"lg]:'n‘-'im‘r'ﬁh ness, a character which Indian children can imitate to

disperssal: advantage is also essential. Profanity, obscenity, in-
difference to moral restraints, insubordination, and infirmities of

et T
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temper can not be tolerated, Men and women in the Indian school
service are expected to be models of our Christian civilization, and
if guilty of conduct which shocks the moral sense of a civilized
community they will be summarily discharged. Gossiping should
be avoided.

140. When an agentis of the opinion that the superintendent or any
other school employé is not a fit person for the place
he holds, or is not adapted to perform its duties, the R g S
agent must make written report of the fact to the ™"
Commissioner, stating specifically his reasons for his opinion. And
when the superintendent of any Government school is of the opinion
that any employé thereof is not efficient, or is not adapted to the
work required of him, it shall be his duty to report the fact in writ-
ing to the agent, stating specifically his reasons for the opinion,
The agent must forward this report to the Commissioner, with such
recommendations in relation thereto as he may deem it his duty
to make.

141, The agent shall not suspend a superintendent or other school
employé without anthority first obtained from the Commissioner,
except when the moral welfare or the discipline of the
school imperatively demands summary action, in “"'&F;“.,:F’“F‘;,“._ﬂ:
which ease he may make such suspension and select [%. except in eers
acompetent person toperform the duties temporarily,
reporting immediately to the Commissioner full and specific rea-
sons for the action taken.

142. So far as practicable, the office desires to promdte to higher
grades employés who have manifested special aptitude for other
work or who have distinguished themselves by devo- [ . @ o
tion to duty. But no promotion can be made to a dovie
position in the classified service from a position outside the classified
service except throuph examination and certification of the Civil
Service Commizsion,

143. Finally, employés at Government boarding schools must un-
derstand when they accept appointment that the conditions of life
in an Indian boarding school differ from ordinary school or home
life: that the work will be difficult, 'and confining, with little op-

« portanity for recreation or social pleasure; that long hours of serv.

ice are required, and that in the nature of things every employé
must be willing to work night or day if special emergencies arise;
that the duties of an employé do not end arbitrarily at a given
hour, but may be continued indefinitely. It must also be under-
stood by any one entering this service that additional

duties, or duties entirely different from those usually | fsthbiste be o
attaching to the position to which he or she is regu-

larly assigned, may be required, There is no room for shirks or
unwilling workers, busybodies, mischief makers, or “ne'er do wells;"
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and the man or woman who is too fastidious to assist in making a
camp Indian child or youth tidy in appearance; too indifferent to
participate in the general exercises of the school; too obstinate to
yield to the judgment of those charged with directing the school
work, should not enter it; for efficiency and success can come only
to those who are interested in the education of the Indian, physi-
cally able for the arduous duties to be performed, and, above all
else, willing to do whatever is necessary for the good of all con-
cerned. An Indian school is not a good place for a large family of
children or other dependents, No person should offer himself for a
position in this service who is encumbered with the care of children
or invalids, or is in any way hampered in giving to the Government
full time and best service. "

DAY SCHOOLS.

144. The day schools on each reservation are under the immediate
control of the agent. He is required to visit each school at least
once in two months, and more frequently if practicable. He shall
gee that proper school furniture and appliances, and an abundance
of fuel and good water are provided, and contribute in every way
possible to the efficiency of the schools, He will report from time to

Day schodls under TiMe with regard to the character of the work done
Fupervision STREUE a1 each school, and the efficiency of each teacher.
He will spare no reasonable efforts to keep the schools filled with
pupils, and strive to unite teachers, agency employés, and parents
in a common interest in their welfare,

145. Each teacher will be expected to classify pupils, so far as

clamiention o Practicable, according to the prescribed course of
Fupiis. study.

146i. Each teacher must prepare and follow a regular program of

Progeain of BEsr- exercises, interspersing study and recitations with
oy singing, calisthenics, and intermissions.

147. The school shall epen with appropriate exercises each day,
As most day-school work will be of a primary grade, instructions
will he given by slate, blackboard, and chart exercises, object

Metbods of 1o LE580MSs and picture talks in English more than by the
slractivas, use of text-bocks, The teacher is expected to stimu-
late and encourage pupils, and must therefore give to the school
intelligent, earnest attention, and use skill and ingenuity in adapt-
ing nsual methods to the instruction of children who must acquire
the language in which they are taught. .

148, A session of a day school is five and one-half hours exclifsive
of intermissions. A session begins at g o'clock and continues until

The giesslon, 4 p. m, unless otherwise authorized, with twag inter-
migsions of fifteen minutes each, and one of one hour, Sessions

- -.J-I.I...



the instance or request of the teacher. Of course punishment
1d be inflicted without any feeling of resentment
the part of the teacher. If practicable, it should
not be given on the same day in which the offense occurs, nor in
'jhu -prégl ence of other pupils, and the pupil should be made to
3 ,Fﬁﬂ&erstnnﬂ the reason for his punishment and the gravity of the
""t offense which necessitates it
T Schﬂnlrnnms are under the control of the teacher, who is
'.hﬁ.tthnrmed to detail pupils to care for the same,but . .
,-?the ‘agent is respunmble for the building=s and public fm.
P _ property 'Fherem
151. If there be an assistant teacher, the assistant shall have super-
vision of this part of the school work, and shall per-
form such other school duties as may be assigned by
~ theteacher. The assistant teacher shall not be required to perform
-~ personal service for the teacher.
. 152, So far as practicable a man and wife shall be employed as
- teacher gnd assistant teacher, and where they are so employed they
| ﬂhall arfange the schoolroom work 50 as to combine A
i inﬂuatnal training with the study of books, the man triul tmining with
: i:ea.bh;ng industries to the boys and the woman to the
-~ girls, the object hemg to fit each sex for the duties likely to be in-
~ *ﬂﬁilﬂmﬂt upon them in after life. Even where there is but one
| -_'egqe:her ome industrial training is possible and should be included
 in the course of instruction.
~ 153. The day-school teacher is expected to be exemplary in conduct
_ and character, and if otherwise can not be continued  ruachers conduct
in service. Being frequently the only white person ™" =i,
an Indian camp, utmost care must be taken to have the example
- and influence of the teacher such as will be elevating and ennobling
"ﬁ)ﬂw surrounding Indian community.
154, All the preceding rules relating to boarding schools, the con-
 duct of school employés, their appointment and
Bonrdling  schaonl
Iﬂmﬂval, and their relations to the agent, shall, so far reuatioss to apply
‘as applicable, be in force at day schools.

Panishments,

Amistant teacher.

V&CﬂTIGNS AND LEAVES OF ABSENCE,

BEOARDING SCHOOLE

. four terms of ten /u// weeks each, ordinarily beginning the first week
of September and ending the last week in June. Schoolroom exercises

155, During the fiscal year the school shall be in session during
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may be omitted during a recess of not exceeding ten days at Christ-
mas and also in the spring, when “spring work,” both
inside and outside the house, demands special atten-
tion ; also upon the public holidays noted in paragraph r14.

156. Noother interruption of school work will be permitted except
during the two months of the year allowed for vacation, which will
ordinarily be July and August. In non-reservation
schools pupils will be retained throughout-the vear,
and the vacation will consist only of intermission of schoolroom ex-
ercises and some variation in the vsual industrial routine. Sefar as
practicable this practice should obtain among reservation schools,
but when it is impracticable, they may be closed fr vacation. ;

157. In some schools it will doubtless be better that the vacation
occur at some other time than during July and August, for instance

HBohool term.

Wastations

during sugar-making in the spring; or during the hop' picking season

in the fall; or later than the first of July, so as to have pupils on hand

Changes in time o U8t 4t the time when farm work is most important,
estinorree and when the supply of vegetables, ete, for the school
table will be most abundant. PBut no changes in the dates of opening

or closing school, or in the dates or duration of vacation or recess,

must be made without previous anthority from this office. When
request for any such change is made, the reasons for the retommen-
dation must be fully stated.
158, No employé can claim leave of absence with pay as a matter
of right, as there is no law regulating the matter, Such leaves are
Leave of aisence Tegulated by the Commissioner of Indian Affairs,
mota mstter of right. ppder instructions from the Secretary of the Interior,
according to the best interests of the service, and they are allowed
only for good reasons, not as a matter of course,
159. Leaves of absence when granted are to be taken when the
nust o taken Services of emplovés can be spared with least detri-

whin emp

loyd .
Bust be spaved.  ment to the interests of the school.

ho. Leaves of absence, whether from sickness or other causes,

during term time, will be granted upon authority of the Secretary

Leavs during ©F the Interior by the Commissioner of Indian Affairs
tarm Lime, only. Permission for such leave must, if possible, be
obtained beforehand from the Indian Office, application therefor
being made npon blank 5-o24, and the request for leave must be ac-
companied by a full explanation of its necessity.

161. Leaves of absence during the months when the school is in
vacation are authorized by the agent on the recommendation of the
superintendent, such leaves not to exceed three days for each month
of service, and not to exceed thirty days in any fiscal year. If for

Loave during iDStance, the employé entered upon duty October 1
wacutions. and was in continnons service until June 3o following,
his continuous service represents nine months, and consequently he




~ plication to the Indian Office, may be allowed necessary
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. may be granted nine times three days' leave with pay, which is

twenty-seven days' leave. Ten or more months’ service would give
thirty days' leave, the annual limit, The superintendent will so
arrange leaves that the necessary work of the schools may be con-
tinued through the vacation.

16z, In addition to the above amount of leave, teachers, upon dp-
time; with pay, to be used in attendance upon summer P g i
schools, teachers’ institutes, or educational conven- =
tions, provided they shall furnish to the superintendent, to he for-
warded by him through the agent to the Indian Office, a certificate
from the proper official showing the time they have actually been
in attendance upon such sessions of the schools, institutions, or con-
ventions, and the time necessarily consumed in going thither and re-

« turning.

163. All positions and salaries in the unclassified school service
terminate absolutely June 3o each year. (See para- o jave afterpai-

" graph 134.), Should any position not be authorizedq ' " ftieentinied.

for the ensuing fiscal year, the incumbent of such position is of
icourse relieved from duty June 3o, and has no claim against the
Government for leave of absence or remuneration after that period,
- 164. Leaves granted to employés in advance of the receipt of in-
formation as to what positions will be authorized during the next
fiscal year must be granted with the explicit under- . .=
standing that should the services of such employés mrvico cumes expir-
terminate for any canse prior to the expiration of such
leaves, the leaves would expire with the termination of service.
16g. All absence from duty on annual leave or on account of sick-
ness, or for any other cause, with or without pay, must upon its

expiration be reported to the Indian Office by theagent .

sor bonded superintendent, giving the length of the rported

absence and the dates of its beginning and ending.

DAY SCHOOLS,

166, The school year for day schools is ten months, and the salary
allowed day-school teachers is for ten months’ service .
or pro rata for any less period. No vacations with gy sllowed duy.
pay will be allowed,

167. Where schools are closed by order of the Indian Office or by
reason of fire, flood, disease, or similar cause, for . . =
which the teacher is in no way responsible, questions b five, fead, ete.
of leaves may be presented to this office for éonsideration upon their

. merits.



168.—COURSE OF STUDY.

Wherever it i practicable, there should be a year of kindergarten
work for pupils from four to six years of age. Where it is not
practicable to organize such a course, kindergarten methods should
be used largely during the first vear, and if desirable, during a portion
of the second year. y

The course of study is arranged with primary reference to the
boarding schools, but so far as practicable, it should be followed in
day schools,

At 'present, it is intended that the reservation schools shall confine
themselves generally to the work of the first five yvears. Pupils
having completed the course prescribed for these years should,
whenever practicable, be transferred to the non-reservation shool,

So soon as practicable, the work of nen-reservation schools should
be limited to the course of study as prescribed for the last five years,
Where absolutely necessary, classes may be organized for the present
ip the studies prescribed for the earlier years of the course.

Wherever it can be done advantageously, classes should be organ-
ized in non-reservation schools for theose pupils who have finished
the prescribed course and desire to pursue their studies further,

Special pains should be taken to systematize in all its branches
the work of industrial training with the view of rendering it more
scientific and efficient.

The work in each study for the year should be divided by the
superintendent into periods of ten weeks each and a record should
be kept of the progress made during each period by each class,

FIRET YEAR.

- EnoLisH LaNGUAGE.—~This will be the main study of the first year,

‘ By objects, pictures, pantomime, kindergarten helps, conversation
. exercises, games, etc, the names of objects and actions most

familiar to the pupils must be acquired by them, and short conver-
sations and phrases in daily use memorized, so that at the end of
the year a sufficient vocabulary of nouns, verbs, and modifying
words, will have been learned to enable them -to understand and
use English, and to express a large number of ideas, although the
sentences may be crude.

Reaniwe anp writine.—With the spoken words, so far as practic-
able pupils must learn to associate printed and written words, This

4200 —3 a3
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can be done by reading charts, and by exercises on blackboards and,"
slates, inpeniously devised and varied. Pupils should learn to
write and read each word as a whole, and should so comprehend ils.

meaning as to be able to use it intelligently. By these methods at

the end of the year they should be able to read at sight and undﬁr-f

standingly the first lessons of the first reader.
Painstaking drill in pronunciation of words and sounds of letters
+ must be given. Such drill must he continned throughout the entire
course. Concert exercises are important ; but eareful and Judmuus
-attention must also be given to pupils individually, i
Nuumeers.—By objects and numeral frames, pupils should learn to
count in English and read and write figures from 1 to 20, and be
given simple oral lessons in mental addition and subtraction,
i calisthenics, marching and action
songs, concert exercises, eté, must be introduced to relieve the routine
from monotony and to afford opportunity for drill of various sorts,
Teach points of the compass and days of the week, The Lnrd 8
Prayer should be memorized and repeated daily.

The first yvear is the hardest and will tax to the utmost the !

ingenuity, skill, and tact of the teacher. The pupils will be sensi-
tive and diffident. Confidence must be inspired, criticism and ridi-
cule avoided, and all efforts of the teacher must be patient, steady,
and persistent,

SECOND YEAR.

ExcuisH LaNGUAGE—With the same use of objects, pictures, and

conversations, blackboard and'slate exercises as in the previous year, |

the vocabulary should be largely increased, and skill acquired in
the use of verbs and in sentence making, so that the pupil may
deseribe in English what he sees and hears, and make a beginning

in letter writing. Every day must see some new words added to the

pupil's vocabulary and some new forms of expression familiarized.

Every exercise should be a langunage lesson, Pupils should not only
acquire the habit of expressing themselves in complete sentences,
but also of nsing some variety and discrimination in the choice of

words. The thought must precede expression. Hence, in primary |
work especially, lessons to develop new ideas must come before '

lessons on word forms or idioms. The end of language teaching is
correct and fluent expression. The means are development lessons
in which the pupil gains new ideas to express, and drill lessons in.
which they will have occasion to use frequently the new word idiom
taught, The oral expression should precede the written. In beth
careful arrangement should be emphasized. In written work the
amount should be carefully guarded
Reapinc,—Chart reviewed. TFirst Reader should he taken up, care
being taken that the words and sentences are understhud as well as

i

"
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memorized. Every reading lesson should be made a lesson in the
use of the English language.
Ortnocraruy.—Easy words may be spelled orally, and on black-
board and slate,
ForM AND COLOR—Systematic instruction should be given in form
by the use of blocks, clay mogdeling, paper folding, ete.; also in color,
PenmansHir aND DRAWING. —Writing the letters of the alphabet sep-
arately as well as combined in words may be tanght, Simple lessons
Jin drawing will interest the pupil, cultivate the eye and hand, and
give opportunity also for teaching English,
Nuuprrs.—Connting in English to 1o0.  Grube method of numbers
* from1to zo, with continued oral problemsinaddition and subtraction.
GeocrRaPHY —Maps of schoolroom and premises and of localities
with which the pupils are familiar may be drawn to a scale and all
objects of interest located thereon.
GENERAL EXERCISES.—Singing, calisthenics, and concert and conver-
_sation exercises must receive attention, and by whatever method may
be most practicable séme simple instruction must be given in morals
and manners. The Beatitudes, twenty-third Psalm and other Scrip.

ture memorized,
i THIRD YEAR.

The first month should be devoted to reviewing the work of the
two preceding years so as to recover thoroughly all ground lest in
vacation.

EnGLISH LANGUAGE.—Sentence making; repeating simple stories

* about common things; memorizing sentences and short, easy dia-
logues, and selections from poetry and prose; drills in sounds of let-

- ters and in combining sounds; correction of hapitual errors of pro-

t o

“nuneciation and construction. All lessons must be directed to the
cultivation of facility of thought and fluency and correctness of
expression of ideas in English,

Reabivc.—Second Reader, with a supplemental reader of same
grade, but different’ series, to increase the vocabulary and preverst
parrot-like work,

OrTHOGRAPHY.—Spelling orally and on blackboards and slate the
words of the reading lesson, Y

Form anND coLow.—Lessons on form and color continued,

PENMANSHIP AND DRAWING.—Special attention to the writing and
totheuse of capital letters. Drawing straight and curved lines and
making geometrical figures.

Nunmpers—Numbers by the Grube method to jo.  Oralinstruction
.in mental arithmetic. Simple original problems, 3 .
| GeoGraraY.—Geography of the county and State or Territory,
with map-drawing of the same,

GevEmAL ExcrcIsEs—Singing, calisthenics, etc, as heretofor-e
Simple talks on morals and manners.
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FOURTH YEAR.

A month devoted to review of the preceding course will prepare
the pupils for formally taking up books; hitherto the instruction
has been chiefly oral

ENGLISH LANGUAGE.— Language primer begiin. Telling and writing-
the stories of the readers, and every-dayv occurrences. Memotizing
good selections. Sentence building. Drill in idiomatic expressions
and the proper use of the different parts of speech.

Resapive.—Third Reader, Instructions in the uze of capital let-
ters and punctuation marks.

OrTHocRAPHY —Spelling and defining words from the Reader.

Form axD coLor—Instruction continued.

Penmawsuir AND DRAWING.—Special atfention should be given to
acquiring right positions and good habits of writing, legibility,
accuracy, grace, and facility. Drawing geometrical figures.

ARITHMETIC.—A primary arithmetic may be placed in the hands of
the pupils.

GEOGRAPHY,—A primary geography may be used, accompanied b
easy map work and modeling in sand or clay,

GeneERAL EXERCISES—Theyv should be in general as heretofore, but
varied so as to meet the increased intelligence and capacity of the
pupils. Simple talks on hygiene may be added to thdse on morals
and manners. Interesting short stories may be read to the pupils
by the teacher, H

FIFTH YEAR

Reapmwc.—Third Reader completed, with supplemental readers of
same grade,

OrtnoGrapHy —First spelling book and spelling from reader.
Words spelled, defined, and used in simple sentences.

ArrrEMETIC,—Primary arithmetic completed, and oral lessons in
written arithmetic, with constant drill in combinations of numbers.
Counting to 1,000, Making change to $5. Tables of dry measure
and avoirdupois weight explained, illustrated, and memorized.
Pupils should be taught to use the common weights and measures.

Form anp coLor.—Instruction continued,

PENMANSHIF AND DRAWING.—Special attention to capital letters and
punctuation. Drawing geometrical figures.

Lancuace—>Sentence building; language primer continued. Tell-
ing and writing stories. Memorizing. _

GeoGRAPHY.—Primary geography and easy map drawing, withsand
and clay modeling, Use of globe. Form and motions of the earth
explained.

OBSERVATION LESSONS.—Observation cultivated, The human body.
Animals and plants. Nature study. The nature study suggested
in the first grade should be continued in all the grades. In spfing

e e e e ik il T, =
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note the thermometer, the melting of the snows, the forms of water,
the first signs of vegetable life; plant seeds and arouse an interest
in the coming of the birds, the leaves, and the flowers, In autumn
study the fruits, note the changing and falling leaves, the coming of
the cold. Watch changes ifi the shadows of the sun. Gather
cocoons and study animal life in every way possible by direct ob-
gervation.

GeENERAL ExERCISES.—Calisthenies; music; singing the scale. Talks
on morals and mannets, with careful instruction as to how to behave.
Ten Commandments memorized,

SIXTH YEAR,

Reapinc,—Fourth Reader, with juvenile papers for supplemental

-reading.

ORrTHOGRAPHY —Constant drill in spelling, both orally and on slates,
from reader and spelling book. Spelling namesof groups of familiar
objects,

Artrameric—Written arithmetic begun and pursued through mul-
tiplication, with persistent drill in combining numbers orally.

Penmansair anp prawing.—Class shonld be doing fairly credita-
ble work, d

Lancuace—Language lessons. Elements of English grammar
taught in connection with langnage lessons, Simple essay writing.

GEDER.&PI-IV.—'GEGEI‘EP]JF of the State or Territory, and general
information relative to its resources, occupations, topography, cities,
and railways., Map of North America drawn,

OgservaTion Lessons—Tallks about physiclogy and hygiene. Ob-
ject’lessons illustrative of plant and animal life, peoples, ships,
cities, and vecupations. Instruction in buying, selling, and calenlat-
ing wvalues of articles. Samples of grains, fruits, ete, should be
exhibited. Through the observation lessons the child should gain
the habit of accurate observation and definite expression, as well as
added knowledge and an intelligent interest in the world about him,
These lessons are valuable, not merely for the facts and informa-
tion acquired, but also as a means of forming right habits of atten-
tion, observation, and expression. The teaching should be so
directed as to strengthen these habits in the pupils, The instruc-
tion should be oral, and should be made interesting and attractive
to the children,

GEMERAL EXERCISES.—General exercises as hitherto, with instruc-
tions on morals and manners. Also quotations of brief “ memory

gems," and Scripture,

SEVENTH YEAR.

Reapiwg —Fourth Reader, with supplemental reading,
OrtHoGRAPHY. —Constant drill in spelling orally and on slates,
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from reader and advanced spelling book. Special attention tosounds
of letters and forming syllables,

ARITHMETIC.—Written arithmetic through decimal or common -
fractions, but not both, with much practice in mental arithmetie,

All the tables of addition, subtractjon, multiplication, and division i
memorized.

Form anp toror—Instruction continued. 3

PENMANSHIF AND DRAWING.—Ordinary forms used in letter writing:'. « =
Practice drawing from copies and objects.

Lawncuace—Elements of English grammar taught by oral lessons .
in connection with language lessons. Letter writing encouraped;
pupils writing letters to teacher, =

GroorarHY.—The United States. North America.

| Usitep StaTtes mstory—Simple stories by the teacher from
United States history, pupils repeating same at next recitation in
their own words. Y

PuvsioLocy AND H'E'LrlENE.—E].EmEHtﬂI'}? lessons, including lessons
illustrating effects of alcohol and narcotics upon the human system,

OpservaTioN LEssoNs.—Oral lessons about plants, animals, places,
people, and things.

General Exercises—Morals and manners, calisthenics, musie, ete.

»
EIGHTH YEAR,

Reapinc.—The Fifth Reader.
OrrHOGRAPHY.—The Advanced Speller,
AriTameETic—Written arithmetie, to include percentage, with re-
view of entire book, and especial attention to practical application
of principles.
Pewmansuip,—Business letters, notes, receipts, ete.
Drawine,—Individual advancement in this branch to be encour- f
aged, Freehand drawing, Work with colored crayons. : '
Laxguace.—A primary work on grammar. Especial attention tl:r
habitual errors, and careful drill and encouragement in composition,
Lessons mostly written,
Grosrarav.—Geography of South America and Europe, with in- Ay
structions in general upon the races, the countries, the climates, and
the commerce of the world. Most common phenomena of earth-
Map drawing : the State; the United States; the T'wo Americas.
Uxiten STaTes HisTORY. —Primary work in United States History. }
PHYSIOLOGY AND HYGIENE —Elementary.
CiviL GOVERNMENT,—Simple oral lessons in civil government;
meaning of terms town, village, county, state, ete, ; elmtmna citizen-
ship, ete,
OBSERVATION LEssoNs—FPlants, animals, ete
Music.—Pupils should be able to read music from the staff. . - S
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Geweral Exercises.—Music, calisthenics, morals and manners,
thronghout the year, treating pupils as young ladies and young
gentlemen.

NINTH YEAR.

Reapinc.—Fifth Reader, Supplementary reading, fecitations,
declamations.

OrrHocraray.—Use of dictionary.

MarTnEMaTICS, —Practical arithmetie completed. Drill in mental
arithmetic, Oralinstruction in the elementsof algebraand geometry
may be given whete practicable.

BoorkrerinGg,—Simple instroction in keeping accounts.

Lancoace~Grammar and composition. Debating societies.

GeocrapHY —Physical.

Hisrory,.—History of the United States, Study of the constitu-
tion.

Pavsiovosy.—Advanced,

The aim of this course of training is the development of the indi-
vidnal and his preparation for citizenship, Pains should be taken,
{1) to insure a strong, healthy, active body, and its proper care ; (z)
to arouse all the faculties of the mind and to awaken a thirst for
knowledge and a desire for improvement ; (3) to form habits of regu-
lar, sustained, useful industry ; (4) to inculcate moral principles and
to arouse the conscience.

The highest efficiency of the school is tested by its results in moral
character, and hence its highest duty is effective moral training,
‘These facts are recognized by the present course of study, which
makes provision for instruction in morals and manners to supple-
ment the mental training furnished by the repular instruction and
discipline of the schodls. The course should include lessons on
cleanliness and neatness, pentleness, politeness, kindness to others,
kindness to animals, love for parents, benefactors, etc., respect and
reverence, gratitude, obedience, truthfulness, purity, honesty, cour-
age honor, reputation, self-control, self-denial, confession of wrong,
fwgi:.reness, evil speaking, profanity, good habits, industry, temper:
ance, frugality ; also eivil duties, including love of country, obedi-
ence to law, respect forcivil rulers, fidelity to official trusts, nature
and obligations of oaths, the ballot, and other duties involved in
good oitizenship. A partof this instruction should be given in con-
nection with the opening exercises and a half hour each week should
be devoted to a separate exercise. The general method pursued
should be to present the lesson in fle concrede by means of an appro-
priate story or incident, to call out the duty or truth thus presented
by means of questions, to illustrate and enforce it by a fitting selec-
tion of poetry, and finally to set'it in the memory in the form of an
appropriate maxim, The special aim of this instruction is to give
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pupils a clear knowledge of duty, to quicken their moral natures, and
especially the conscience, and to lead them to the forming of right

Purposes,

There should be constant review of the preceding course with the :

special purpose of sectirely fixing in the child's memory and mental
habits the results of the eight years' of study above outlined. ;
Having completed the course, the Indian boy or girl who has been
in health, has‘erdinary vigor of mind, and has been properly taught,
wifl be able to read, write, and converse in English: te solve an¥
practical problem in written arithmetic, to and through percentagé"
to locate on the map all the principal rivers, lakes, bays, mountains,
and cities of North and South America; to name all the continents;
to point out upon the globe or a map of the world the homes of all
the great races, and to describe their characteristics; to name the

parts of speech and explain their more obvious relations to each

other; toknow something of physiclogy and hygiene; to read, under-
stand, and enjoy a newspaper or book; will have acguired a good
many facts relative to animal and plant life, and will know how to
behave at home, on the street, at church, in the presence of the op-
posite sex, and in the homes of acquaintances and friends. Inshort,
the training herein. proposed is about equal to that obtained in six
or seven years at public schools among whites, and fits the pupil
either to make his own way alongside the white citizen or to take
an advanced course in some other school,
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b . . INDIAN SCHOOLS.

| LIST OF TEXT-BOOKS ADOPTED FOR USE IN

FOR USE WHERE NEEDED,
KimnperoarTen.—Milton Bradley Co.'s Kindergarten materials,

FIRSET YEAR,

oo REapmc.—Appleton's Reading Charts, Illustrated Primer, Fuller.
! Teacher's language chart, Edwards & Hutchins.
) Numerrs—Badlam's Aids to Number, first series (one set for use
~of teacher).
_ SECOND YEAR.
' Reaninc~MeGuffey's Eclectic First Reader, supplemented by
] Webb's New Word Method.
f . Nusmeers.—Badlam’s Aids to Number, second series (one set for
ise of te.a.cher}_
Grocrariy —Topics in Geography, Nichols (one copy for use of
. - teacher.
THIRD} YEAR.

i p ReaminGg. —McGuffey's Eclectic Second Reader, supplemented by

f1 ', Book of Cats and Dogs, Johonnot,
© | Numeers.—Grube Method (one copy for use of teacher).
g *Geocraray,—Topics in Geography, Nichels (one copy for use of
. . teacher).
. ; . FOURTH VEAR.
: Lancuace.~Hyde's Practical Lessons in the use of English.
Reapmic —McGuffey's Eclectic Third Reader, supplemented by
Friends in Feathers and Furs, Johonnot,
! -ARiTHMETIC,—Numbers Ilustrated, Rickoff.
' GegorarHv.—Barnes' Elementary Geography.

Rrn 4000 . FIFTH YEAR.
Mersops.—De Graff's Schoolroom Guide {one copy for use of
' teacher).
e Resping.—McGuffey's Eclectic Third Reader, supplemented by
Robinson Crusce in words of one syllable, and Neighbors with
F Wings and Fins, Johonnot,
drgadad (s OrrHOGRAPHY —MceGuffey's Alternate Spelling Book,
faer ARITHMETIC.~-Seaver and Walton's Mental Arithmetic,
[a8 < Lancuace.~-Hyde's Practical Lessons on the use of English.
¢ 41



Geocrarnv.—Barnes’ Elementary Geography (finished).

Mawvar rrasivc.—Kilbon's Knife Work in Schoolroom, (Mil-
ton, Bradley & Co.) One copy for use of teacher. il

Opservarion LEssons,—Calkin’s Primary Object Lessons (one copy
for use of teacher.) & .

Geweral Exercises—Gow's Primer of Politeness (one copy for

use of teacher).
]
SIXTH YEAR.
MerHops—Prince’s Courses ahd Methods (one copy for use of
teacher). \

Reapivg,—MeGuffey's Eclectic Fourth Reader, suppleniented by

Neighbors with Claws and Hoofs, Johonnot; Swiss Family Robin-.

soft, Harper's Young People, or Chatterbox, or Wide Awake.
OrTHOGRAPHY.—Sentence and Word Book, Johonnot,
AriTHMETIC.—Goff's Elementary Arithmetic.
Lawcuace.—Tarbell's Lessons in Language, Book 1.
Geocraruy.—Barnes' Complete Geography, supplemented by Our
World Reader, No. 1, Hall..
CpsErvAaTION LESsoNS.—Hooker's Child's Book of Nature {one COpy
for use of teacher). White's Physiological Manikin,

(GENERAL EXERCISES. —Gow's Good Morals and Lentle Manners (one-

copy for use of teacher).

SEVENTH YEAR.

ReEaminc.—McGuifey’s Eclectic Fourth Reader, supplemented by
Gray's How Plants Grow, and Grandfather's Stories, Johonnot,
OrTHOGRAPHY,—The Sentence and Word Book, Johonnot,

ArrtaMeTIc—Goff's Elementary Arithmetic, S

Lavcvage—Tarbell's Lessons in Langunage, Book L. _
Geograpuy.— Barnes” Complete Geography (finished), supple-
mented by Our World Reader, No. 2, Hall.

Historv.—Higginson’s Histﬂr} of the United States (one copy for

use of teacher).
PrvsioLocy anp Hycese—The House I live In, Eelec{m Saries.
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OpservaTion Lessoxns—First Steps in Scientific Knuwledge‘ Paul

Bert (one copy for use of teadher).

EIGHTH YEAR.

Mernons—Lectures on Teaching, Compayré (one copy for use of
teacher). +

Reapixc.—MeGuffey's Eclectic Fifth Reader, supplemented by
American Classics, Swmtan and Stories of Other Lands, Johonnot.
ais,

ﬂRITHMETlc.—GcE's Practical Arithmetic, The New Arithmetic,
Seymour Eaton (one copy for use of teacher).

-
"
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I,.'..""x. Lasguage—Graded Lessons in English, Reed and Kellogg.

F‘ . o A Geocraruy.—Monteith's New Physical Geography.

Ty Histokry.—Scudder's Short History of the United States, supple-

ﬁ . - mented by Stories of Qur Country, Johonnot.

I— ' .. PavsioLocy anp Hyciene—Young People’s Physiology, New Path-

Iz o finder, No. 1, Barnes, 5

| <5 e e Crvi, GoverNMENT.—Mowry's Elements of Civil Government ;

Wk ' Dawes’' How We Are Governed (one copy of each for use of teacher).
# - - OmservaTion Lessons—Calking’ Manual of Okbject Teaching (one
acipis “copy for the nse of teacher).

bt ! NINTH YEAR.

Same books asineighth vear. Columbian selections (Carrington)
* |to be used as supplemental reader.
b L FOR USE THROUGHOUT THE COURSE.

-

PensansHip,—Spencerian, or Payson, Dunton & Scribner, or Nor-
* mal Review System. .
1 Drawine—Prang's System, viz : Complete Course Drawing Books,
" 1to 6. Use of Models (one for each teacher); Models Nos. 20 and
21 (one for each child) ; Models Nos. 25 and 26 (one for every two
. , scholars over 12 years ; Teacher's Mannal (one for each teacher);
for o Fattern sheets.
: Mysic.—Cheerful Echoes, Mrs, Lonise Pollock,
- . Gruwastics—Sound Bodies for our Boys and Girls, Blaikie (one
e - copy for use of teacher).
i MisceLLaweous.— Memory Gems, Peasley; Choice Selections,
| Northend; Knife Work in the Schoolroom, Kilbon (one copy of each
| » for nse of teacher).

{ y i



! CIVIL SERVICE RULES RELATING TO THE CLASSIFIED
INDIAN SERVICE IN THE FIELD.

INDIAN RULE L
The classifind Indian serviee shall include all the physicians, school snperintend-
ents, assistant superintendents, school teachers, and matrons, in that serviee, classi-
fied nnder the provisions of the act to reguiate and improve the sivil serviee of the
. United 8tates, approved January 16, 1883, i :

INDIAN RULE IL

(1) To teat fitneas for admisaion to the elassified Tndisn servies examinations of a
practical character shall be provided on such subjects as the Commission may direct

‘- for physician, snperintendent, assistant superintendent, teachers, and matrons.

© (2) The following age limitationa shall apply to applicants for examination fpr
fhe olassified Indian service: For physician, not under 25 years of age nor over 45;
for superintendent, not nnder 25 nor over 50; for assistant superintendent and for
teacher, not nnder 20 nor over 50; for matron, not under 25 nor over 6&: Provided,
That these limitations shall not apply to the wives of snperinfendents of Indian
sehools who apply for the position of matron, nor shall the maximom limitations
apply to persona allowed preference under section 1754, Revised Statutes, by the
Commission.
(3) Blank forms of application shall be farnished by the Commission, and tha dato
of regeption and alse of approval by the Commission of each application Shall be
noted on the applieation paper.

INDIAN RULE IIL

{1) The papers of every examination shall be marked uudﬁr ferulations made by
the Commissitn. Each competitor shall be graded on a soale of 100, sccording to the
general avorage detarmined by the markings,

{2) Immadintely after the general avergore shall have been sscertained, each com-
petitor shall be notified that he has passed or has failed to pass.

{3} A eompetitor who has failed to pass an examination may, with the consent of

y the Commission, be allowed reéxamination at any fime within six months from the
date of failore withount filing a new application; but if he be not allowed reixami-
nation within six months, he shall ba required to file & new application before being
again examined.

{4) Ko eligible ahall be allowed refxamination during the period of his eligibility
noless he shall fornish sstisfactory evidende to the Commission that at the time of
his examination, becanse of illness or other good canse, he was incapable of doing
himeelf justioa; and his eating on sneh reéxamination shall cancel ind be a sabati-
tuta for his rating on his former examination.

{61 ANl competitors whose claim to preference nnder section 175 of the Revised
Statufes have been allowed by the Commission, who attain a general average of 65
per cent or over, and all other competitors whe attain a general average of 70 per

- ment or over, shall be aligible for appointment to the plase for which they were ex-
amined, The names of all the competitors thos rendered aligible shall be entered,
in the order of grade, on the proper register of eligibles,

{6) When two or more sligibles are of the same grade, preference in certification
shall be determined by the order in which the application papera are filed.

+ (T} For the Indian serviee there ehall be fonr disttiets, and a separate register of
aligibles for each grade of examination for each distriet, the names of males and
A5
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females heing listed separately on each register. The distriets shall be comprised as
followe: No, 1, of thﬁ States of Michigan, Wiseonsin, Minnesota, Iowa, Nehraska,
Norgh Dalkota, South Dakets, Montans, snd Wyoming ; No. 2, of the States of Idaho,
Washington, Oregon, Nevada, and thet part of California lying north of the thirty-
seventh parallel of latitude, and the Tervitory of Utah; No. 8, of that part of Cali
fornin lying south of the thirty-seventh parallal of Jatitude, the Tervitories of Ari-
zons, New Mexico, Oklahoma, the Indian Territory, and ihe States,of Colorado,
Kansas, Missouri, Arkansas, Lonisians, and Texas; No. 4, of all of the States of the
Tnited States not embraced in any of the foregoing districts, together with tha
Distriet of Columbia, Upen the written request of any eligible, his name shall he
entered npon the register of any one or more of the districts other than that in whish
. he resides: Provided, that he shall stato in writing his willingnees to accept service
wherever assigned in any such distriet.

(H) The peried of aligibility to appointment sball be one vesd from the date on
which the name of the eligible is entered on the register, unless otherwise deter-
mingd by regulation by the Commission,

INDIAN RULE IV.

(1) All yacancies, unless filled by promotion, transfer, or reappointment, shall be
filled in the following manner:

{a) The Commissioner of Indian Affairs, throngh the Becretary of the Interior,
shall, in form and mannet t0 be presaribed by the Commission, request the certifica-
tion to him of male or female eligibles from the district in which the vacaney exista.

(B} If fituess for the vacant plimu is tested by competitive examination, the Com-
mission shall certify from the proper register of the distriet in which the vacancy
existe the npmes of the three eligibles theréon, of the aex and grade called for, having
the highest averages: Provided, That the eligibles npon any registar who have bean
allowed preference under seation 173 of the Revised Statotes shall be certitied,
accobding to their grade, betors all other eligibles thereon: dAnd provided further, That
if the vacancy is in the grade of matron or teacher, and the wife of the superintendent
of the sohool in which the vacancy exists ia an eligible, ahe may e givmmm
in eertification if the appointing officer so requests.

{2) Of the three names certified to him the sppointing officer shall seleet one; and
if at the time of making this selection there are more vacancies than one he miy
gelect more than one: Provided, That if the appointing officer to whom certifleation
haa heen made shall object in writing to any eligible named in the certificate, stating
that becanse of physioal inenpacity, or for other good canse particulariy ape'qi'ﬂed,
such eligible is not capable of properly performing the duties of the vacant plase,
the Commission may, npon investigation snd sseertainment of the fact that the
ohjection made is good and well fomndad, direet the cortification of anothar eligible
in place of the one objeeted to. ; sl

(%) Each person thos designated for appointment shall be notified, snd npon indi-
cating seceptance shall be appeinted for & probationary period, if » pliysician, of
six mouths, and if a achool employd, to expire at the end of the then current school
vear, ot the end of which period, iff his conduect and capacity be satisfetory to the
appointing officer, he shall receive abselute appointment; but if his condust and
eapacity be not seatisfactory to eaid officer he Shall be so notified, and this notification
ghall be his discharge from the service: Provided, That any probatioter may be dia-
charged doring probation for miscdndnct or evident unfitness or ineapacity.

(4} The Commissioner of Indian Affairs shall require the afficer nnder whom a pro-
hationer may be serving to carefully observe and report in writing npon the servieas
rendered by and the character and gqualifications of such prebationer ss to ponetn-
ality, indnstry, habits, ability, and adaptability., These reports shall be pressrved
om file, aud the Commission may preseribe the form and manner in which they shall
ba made,

1
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{5) In case of the sudden cceurrence of n vacaney in any school during o school
term which the pablie interést reqnires to be immediately filled, the Commissioner
of Indian Affairs {8 anthorized, in his discretion, to provide for the temporary filling
of the ssme nntil & regnlar appointment can be made under the provisions of sections
1, 2, and 3, of this rule, and when such regnlar appointment is made the temporary
sppointment shall terminate.  All temporary appointments made nnder this aothoer-
ity and their termination shall at ones be reported to (he Commission.

[ INDIAN REULE v, _

i U]]t.i] promotion regnlations shall have been applied to the classified Indian service
promotions therein may be made npon any test of fitness determined upon by the
promoting officer, if not disapproved by the Commission: Prerided, That preferencs
in promotion in any school shall Le givén to those longest in the servies, anless thera
ara good reasons to the eontrary: aond when such reasons prevail they shall, throngh
the proper channels, be reported to the Cemmission: dud provided further, That no
ong shall be promoted to any grade he eonld not enter by original appointment un-
-“dgu- the minimom age limitations applied thereto by Indian Kule 11, seotion 2, and
that no one'shall be promoted to the grade of physician from any other grade.

™ INDIAN RULE ¥I.

Enlijeat to the eonditions stated in Rule IV, transfors may be made after absoluta
s.ppdtntmmt from one school to another, and from ene distriet to another, nnder snch
n-gﬂ]‘.a.ilum a6 the Commissioner of Indian Affaira, with the approval of the Secretary
af the Interior, may prescribe,

b INDTAN RULE VIL
Upon the requisition of the “covmissioner of Indian Affairs, through the Sseretary
~of the Interior, the Commission shall certify for te‘inat‘utm:n.ent in a grade or class
no higher than that in which be was formerly employed, any person who within ona
year next preceding the dete of the requisition has, through ne llollnl;na‘nn}' or mis-
eondnot, heen separated from the classified Tndian servies: Provided, That certifioa-
mn'y he made, subject to the other conditions of this rale, for the reinstatement
‘any person who served in the military or naval serviee of the United States in the
war of the rebellion and was honerably diseharged therefrom, withont regard
? the lqmgth of time he has been separated from the service.
ISDIANX RULE VIIL
The Oommissioner of Indian Affairs ahall report to the Commission :
~ (e} Every probational and every absolute appointment in the classified Indian
(b} Every refaosal to make an absolute appoiniment and the reason therefor, and
every tefusal to accept an appointment.
{u.} Every separation from the classified Indian service, and the cavse of such
mpg.ﬂ.t.‘l.nn, whether death, resignation, or dismissal.
i} Every restoration to the classified Indian service.
. et shall take effeet Ootober 1, 1801, Bexy. Hanrisox.

e deﬂt dated October 13, 1891, postponing date at
y les should go into effect:

p Indian service were approved to talke effest

'rll:-a Ll:rmm[aﬂlnn, in & communica-

'.ITI].G.:l into'fhll effect will not be ||
Cthos said Indian rales shall take ofedE i

Prnﬁud, That said rules ahall become of

. the Tndian service aasoon as an eligible registar

I Pl qnll be prior to the date above fixed.
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